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Adopted: 3/17/2015 Saint Paul Public Schools Policy 500.00  
Revised:   
 
 
 
500.00 GENDER INCLUSION 
 
 
 PURPOSE 

The students of Saint Paul Public Schools (SPPS) deserve respectful and 
inclusive learning environments that value students’ gender identity and 
gender expression. SPPS ensures that all students have access to 
programming and facilities in which they feel comfortable and safe.   

 
This policy addresses the inequities some students, including intersex, 
transgender, and gender nonconforming students, confront as they navigate a 
system designed using a gender binary model.  

 
DEFINITIONS 
1. Gender refers to the socially constructed roles, behaviors, activities, and 

attributes that a given society attaches to femininity or masculinity.  
2. Gender Binary refers to the social construction of a gender dichotomy 

between masculinity and femininity. The gender binary often ignores or 
denigrates alternate gender constructions.   

3. Gender Expression refers to the manner in which persons represent or 
express gender to others, often through behavior, clothing, hairstyles, 
activities, voice, or mannerisms. 

4. Gender Identity refers to a person’s deeply held sense or knowledge of 
their own gender.  

5. Gender Nonconforming is a term for persons whose gender expression 
differs from stereotypical expectation. This includes persons who identify 
outside traditional gender categories or identify as both genders.  

6. Sex refers to a person’s biology and is generally categorized as male, 
female, or intersex. 

7. Intersex refers to a combination of features that distinguish male and 
female anatomy.  

8. Transgender is an adjective describing persons whose gender identity or 
expression is different from that traditionally associated with the sex at 
birth. 

SECTION V:  Page 2 of 74  



 
ENSURE GENDER INCLUSIVENESS 
SPPS staff and systems ensure inclusive access to programming and 
facilities.  In accordance with procedure, the District will: 
1. Respect all students’ gender identity and gender expression by honoring 

the right of students to be identified and addressed by their preferred 
name and pronoun.  

 
 
 
 
 
 
2. Within academic programming, prohibit the separation of students and/or 

curricular materials based upon gender unless it serves as a compelling 
pedagogical tool. 

3. Provide all students the opportunity to participate in co-curricular and 
extracurricular activities, in a manner consistent with their gender 
identity, including but not limited to intramural and interscholastic 
athletics.  

4. Provide all students with access to facilities that best align with students’ 
gender identity.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 

Minn. Stat. ch. 363A (Minnesota Human Rights Act) 
Minn. Stat. § 121A.031 (Safe and Supportive Minnesota Schools Act)  
Minn. Stat. § 121A.03, subd. 2 (Sexual, Religious and Racial Harassment and 
Violence Policy)  
Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 
20 U.S.C. § 1681 et seq. (Title IX) 
20 U.S.C. § 1701 et seq. (Equal Educational Opportunities) 

 
CROSS REFERENCES TO DISTRICT POLICIES: 

102.00 Equal Opportunity/Non-Discrimination  
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415.00 Harassment, Violence and Other Offensive Behavior 
505.00 Bullying Prohibition 
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Adopted:   7/28/2015              Saint Paul Public Schools Procedure 500.00.01 
Updated:  8/14/2015 
 
 
500.00.01   Gender Inclusion 
 

Saint Paul Public Schools (“District”) commits to supporting and maintaining learning 
environments that value students’ gender identity and gender expression. The District’s 
Gender Inclusion Policy and procedures work to ensure that all students have access to 
programming and facilities in which they feel comfortable and safe.  
 
1. Respect all students’ gender identity and gender expression by honoring the 

right of students to be identified and addressed by their preferred name and 
pronoun.  

 a. Staff expectations 
  i. Upon written or oral request from a student and regardless of parental 

consent, a student is to be addressed by the name and/or pronoun 
requested by the student, unless the student’s principal determines that the 
use of a particular name or pronoun would be patently offensive.  

  ii. Staff must honor the student’s preferred name and pronoun usage 
regardless whether the District’s student information system has been 
updated under paragraph 1b. 

  iii. Staff must privately ask students who have identified themselves as 
transgender or gender variant how they want to be addressed in 
communications to the student’s parent(s)/legal guardian(s).  For purposes 
of this procedure, communications include, but are not limited to, materials 
sent to the student’s home and how the student is referred to at 
conferences with the student’s parent(s)/legal guardian(s). 

  iv. For initial communications with a student’s parent(s)/legal guardian(s), staff 
must use the student’s name as listed in the District’s student information 
system, unless specifically told otherwise by the student.  

  v. Inadvertent, honest mistakes in the use of a student’s preferred name or 
pronoun may occur. The intentional and persistent refusal to respect a 
student’s gender identity or gender expression may be considered 
discriminatory and is subject to disciplinary measures. 

 
  b. Modifying Student Records 

 i. A student’s name and/or gender, as listed in the District’s student 
information system, must be modified in accordance with a 
completed Name and Gender Change Request form.  The form may 
be obtained from the student’s principal, on the District website, or 
at the Student Placement Office.  The form must be submitted to 
the student placement office, the student’s principal or the 
principal’s administrative designee.  

 1. The form will include the following change options: 
  a. Student’s name, 
  b. Student’s gender, 
  c. Student’s District alternate gender, 
  d. Student’s gender pronoun, 
  e. Student’s access to gender-specific facilities,  
  f. Student’s extra and/or co-curricular activities participation, 

and 
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  g. A notice that the District’s acceptance of the form does not 
constitute a legal name or gender change and only 
constitutes a request to change the student’s name and/or 
gender in the District’s records.  

 2. Students under 18 must complete the form with 
parent/guardian consent. 

 3. Students age 18 or older may complete the form without 
parent/guardian consent. 

 4. The form may be updated annually or at the discretion of the 
principal or administrative designee.  

 ii. A portion of the District’s student information system will include sections 
for the student’s District alternate gender, gender pronoun, access to 
gender-specific facilities, and extra and/or co-curricular activities 
participation. These elements must be updated upon receipt of a 
completed name and gender change form. 

 iii. The District’s student information system will reflect options to meet the 
needs of students who identify outside of the gender binary. 

 
 2. Within academic programming, prohibit the separation of students and/or 

curricular materials based upon gender unless it serves as a compelling 
pedagogical tool.   

 a. Arbitrary separation of students and/or curricular materials based upon sex 
and/or gender is prohibited.   

 i. Prohibited separation includes, but is not limited to: 
  1. Boys vs. girls competition; 
  2. Developing, classifying, or labeling materials, such as book bins, 

as boy or girl specific; and  
  3. Lining up students according to sex and/or gender.  
 ii. Permissible separation includes, but is not limited to: 
  1. Sex education classes; 
  2. Gender-based affinity groups; and 
  3. Lining up students by sex and gender to access sex separated 

restrooms and/or locker room facilities that are not adjacent to 
each other. 

 
 b. To determine whether there is a compelling pedagogical tool justifying separation 

of students and/or curricular materials, staff will reflect and provide, upon 
request, the reasoning behind any gender based separation. 

 
 c. In any permissible separation or grouping by sex and/or gender, individual 

students must be afforded the opportunity to select the group that best aligns 
with the student’s gender identity or expression.  

 
 3. Provide all students the opportunity to participate in co-curricular and 

extracurricular activities in a manner consistent with their gender identity, 
including, but not limited to, intramural and interscholastic athletics. 

 a. Eligibility shall be determined according to the District’s student information 
system. 
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 4. Provide all students access to facilities that best align with students’ gender 
identity.  

 a. Students shall have access to facilities, including but not limited to, restrooms 
and locker rooms, that best align with a student’s gender as listed on the 
District’s student information system. 

 
 

 5. Student Support Plan 
 a. A Student Support Plan is available to any student who due to extraordinary 

circumstances cannot reasonably obtain guardian consent to modify student 
records and/or expresses a good-faith desire for increased privacy and/or safety.  
A student support team consisting of the student, an adult advocate of the 
student’s choice, and the student’s principal or the principal’s administrative 
designee will meet to determine a Student Support Plan addressing, among 
other things, participation in co-curricular and extracurricular activities, and 
access to facilities, including but not limited to restroom and locker room access.  

 i. Restroom Accessibility 
   1. Details of the student support plan may include, among other things: 
 a. Use of a gender neutral restroom; 
 b. Use of a health/nurse/office restroom; and/or 
 c. Any other plan agreeable to the student support team. 

 ii. Locker Room Accessibility 
  1. Details of the student support plan may include, among other things: 

 a. Use of a private area within the public area of the locker 
room facility (i.e. a nearby restroom stall with a door, an 
area separated by a curtain, or a P.E. instructor’s office); 

 b. A separate changing schedule utilizing the locker room 
before or after other students; 

 c. Use of a nearby private area such as a nearby restroom or a 
health/office restroom; or 

 d. Any other plan agreeable to the student support team. 
 b. All student support plan information is private data in accordance with the 

Minnesota Data Practices Act. 
 

 6. Professional Development 
  a. The District will offer professional development opportunities for staff, including 

but not limited to, teachers, administrators, counselors, social workers, and 
health staff.   

 b. Professional development opportunities are intended to improve the knowledge, 
will, skill, and capacity of all District staff to prevent, identify, and respond to 
bullying, harassment, discrimination, violence, or any other marginalizing action. 
The content of such professional development may include, but is not limited to: 

 i. Terms, concepts, and current developmental understandings of gender 
identity, gender expression, and gender diversity in children and 
adolescents; 

 ii. Developmentally appropriate strategies for communication with students 
and parents about issues related to gender identity and gender expression 
that protect student privacy; 

 iii. District policies and procedures regarding, bullying, harassment, 
discrimination, violence, or any other marginalizing action based upon 
gender identity and/or expression; 

 iv. District Rights and Responsibilities handbook and 
 v. Data privacy laws, and District policies, and procedures. 
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LEGAL REFERENCES: 
Minn. Stat. ch. 13 (Minnesota Government Practices Act) 
Minn. Stat. § 121A.03, subd. 2 (Sexual, Religious and Racial Harassment and Violence Policy)  
Minn. Stat. § 121A.031 (Safe and Supportive Minnesota Schools Act)  
Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination) 
Minn. Stat. ch. 363A (Minnesota Human Rights Act) 
20 U.S.C. § 1681 et seq. (Title IX) 
20 U.S.C. § 1701 et seq. (Equal Educational Opportunities) 
 
CROSS REFERENCES TO DISTRICT POLICIES: 
102.00 Equal Opportunity/Non-Discrimination  
505.00  Bullying Prohibition 
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Adopted:         12/16/1997 Saint Paul Public Schools Policy 501.00 
Revised: 6/17/2008 
 
 
501.00 HAZING PROHIBITION 
 
 

1. No student, teacher, administrator, volunteer, contractor, other employee 
of the School District or member of the Board of Education shall plan, 
direct, encourage, aid or engage in hazing. 

2. No teacher, administrator, volunteer, contractor, other employee of the 
School District or member of the Board of Education shall permit, 
condone or tolerate hazing. 

3. Apparent permission or consent by a person being hazed does not lessen 
the prohibitions contained in this policy. 

4. Prohibition of hazing extends to behavior that occurs on or off school 
property during and after school hours.  

5. A person who engages in an act that violates the district’s prohibition of 
hazing or any law prohibiting hazing in order to be initiated into or 
affiliated with a student organization shall be subject to discipline for that 
act. 

6. The School District shall act to investigate all complaints of hazing and 
will discipline any student, teacher, administrator, volunteer, contractor, 
other employee of the School District or member of the Board of 
Education who is found to have violated this policy. 

 
 DEFINITIONS 

1. “Hazing” means committing an act against a student, or coercing a 
student into committing an act, that creates a substantial risk of harm to 
a person, in order for the student to be initiated into or affiliated with a 
student organization, or for any other purpose.  The term hazing includes, 
but is not limited to: 
• Any type of physical brutality such as whipping, beating, striking, 

branding, electronic shocking or placing a harmful substance on the 
body. 

• Any type of physical activity such as sleep deprivation, exposure to 
weather, confinement in a restricted area, calisthenics or other 
activity that subjects the students to an unreasonable risk of harm or 
that adversely affects the mental or physical health or safety of the 
student. 

• Any activity involving the consumption of any alcoholic beverage, 
drug, tobacco product or any other food, liquid, or substance that 
subjects the student to an unreasonable risk of harm or that adversely 
affects the mental or physical health or safety of the student. 

• Any activity or communication that intimidates or threatens the 
student with ostracism, that subjects a student to extreme mental 
stress, embarrassment, shame or humiliation, that adversely affects 
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the mental health or dignity of the student or discourages the student 
from remaining in school. 

• Any activity that causes or requires the student to perform a task that 
involves violation of state or federal law or of the School District 
policies or regulations. 

2. “Student organization” means a group, club or organization having 
students as its primary members or participants.  It includes grade levels, 
classes, teams, activities or particular school events.  A student 
organization need not be an official school organization to fall under this 
definition. 

 
 REPORTING PROCEDURES 

1. Any person who believes he or she has been the victim of hazing or any 
person with knowledge or belief of conduct that may constitute hazing 
shall report the alleged acts immediately to an appropriate School District 
official designated by this policy. 

2. The building principal is the person responsible for receiving reports of 
hazing at the building level.  Any person may report hazing directly to the 
Human Resources Department or to the Office of the Superintendent. 

3. Teachers, administrators, volunteers, contractors, other employees of the 
School District and members of the Board of Education shall be 
particularly alert to possible situations, circumstances or events that 
might include hazing.  Any such person who receives a report of or  
observes that which may constitute hazing, shall inform the building 
principal immediately. 

4. Submission of a good-faith complaint or report of hazing will not affect the 
complainant’s or reporter’s future employment, grades or work 
assignments. 

 
 SCHOOL DISTRICT ACTION 

1. Upon receipt of a complaint or report of hazing, the School District shall 
undertake or authorize an investigation by the Executive Director to 
whom the principal reports or a third party designated by the School 
District. 

2. The School District may take immediate steps to protect the complainant, 
reporter, students, or others pending completion of an investigation of 
hazing.  Upon completion of the investigation, the School District will 
take appropriate action.  Such action may include, but is not limited to, 
warning, suspension, exclusion, expulsion, transfer, remediation, 
termination or discharge.  Disciplinary consequences shall be sufficiently 
severe to deter violations and to appropriately discipline prohibited 
behavior.   

 
 REPRISAL 
 The School District shall discipline or take appropriate action against any 

student, teacher, administrator, volunteer, contractor, other employee of the 
School District or member of the Board of Education who retaliates against 
any person who makes a good faith report of alleged hazing or against any 
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person who testifies, assists or participates in an investigation, or against 
any person who testifies, assists or participates in proceedings or hearing 
relating to such hazing.  Retaliation includes, but is not limited to, any form 
of intimidation, reprisal or harassment. 

 
 DISSEMINATION OF POLICY 
 This policy shall appear in each school’s student handbook and in each 

school’s building and staff handbooks. 
 
LEGAL REFERENCES: 
 Minn. Stat. § 121A.69 
 
CROSS REFERENCES: 
 506.00, Student Discipline 
 415.00, Harassment, Violence and Other Offensive Behavior 
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Adopted: 1974 Saint Paul Public Schools Policy 501.02 
Revised: 6/17/2008 
 
 
501.02 STUDENT VEHICLE USE:  PARKING ON SCHOOL PREMISES 
 
 
 Students who drive vehicles to school may park their vehicles in designated 

student-parking areas. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 
CROSS REFERENCES: 
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Adopted: 1974 Saint Paul Public Schools Policy 501.03 
Revised: 6/17/2008 
 
 
501.03 STUDENT DRESS CODE 
 
  

1. The principal or the principal’s designee shall mandate minimum 
standards of cleanliness and neatness. 

2. Footwear is required. 
3. There shall be no other restrictions, except as previously stated, on any 

student’s hair style or manner of dress unless the hair style or manner of 
dress presents a clear and present danger to the student’s health and 
safety, causes an interference with work or creates classroom or school 
disorder.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 
CROSS REFERENCES:  
 501.04, Student Dress:  Uniforms 
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Adopted: 11/19/1996 Saint Paul Public Schools Policy 501.04 
Revised:  6/17/2008 
 
 
501.04 STUDENT DRESS:  UNIFORMS 
 
 
 Schools may mandate a student uniform only after the Board of Education 

has adopted a uniform requirement for that school.  Schools shall adhere to 
the district’s published procedures for adopting a student uniform and must 
be in compliance with Minn. Stat. 123B.36, subd.. 4. 

 
 
. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 Minn. Stat. § 123B.36, subd. 4 
 
CROSS REFERENCES 
 501.03, Student Dress Code 
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Adopted: 2/4/1975 Saint Paul Public Schools Policy 502.00 
Revised: 3/6/1979; 6/17/2008 
 
 
502.00 ATTENDANCE AREAS: RESIDENT STUDENTS 
 
 

1. Every resident student shall be assigned to a designated school 
determined by attendance boundaries set by the Board of Education.  
Unless otherwise provided by law, a resident student is a student who 
resides with the student’s parent or legal guardian in the Saint Paul 
Public School District.  Each resident student shall attend the school in 
the student’s own attendance area unless other placement or transfer has 
been authorized by district administration.   

2. Establishment of such attendance areas shall be upon recommendation of 
the superintendent and approval by the Board and shall be preceded by 
community participation and discussion.  Factors to be considered when 
establishing attendance areas include, but are not limited to, the 
following: 
• Size of building/pupil capacity; 
• Distances to be traveled; 
• Improved racial and economic integration; 
• Geographical, topographical or physical obstructions; 

 
 3. Once a student is enrolled in attendance at a school in accordance with 

this policy, the student may be allowed to continue at the same school 
until completion of the highest grade in that school even if the student’s 
residence changes to another attendance area within the Saint Paul 
Public School District.  In such instances, transportation shall be provided 
only to students eligible under the Board of Education’s Transportation 
Eligibility Policy. 

 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 
CROSS REFERENCES: 
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Adopted: 1974 Saint Paul Public Schools Policy 503.00 
Revised  6/17/2008 
 
 
503.00 ATTENDANCE:  ABSENCES AND EXCUSES FOR RELIGIOUS 

HOLIDAYS AND OBSERVANCES 
 
 
 Absence or tardiness of pupils because of religious holidays and observances 

shall be recorded as excused absences or tardiness, at the written request of 
the parent or guardian and pupils shall be allowed to make up the work. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 Minn. Stat. § 120A.35 
 
CROSS REFERENCES: 
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Adopted:   8/27/2002 Saint Paul Public School Policy 503.01 
Revised: 6/17/2008 
 
 
503.01  ATTENDANCE:  HOMELESS CHILDREN & YOUTH 
 
  

SERVICES 
Homeless children and youth, as defined by federal law, shall be provided 
services comparable to those received by other students including 
transportation to and from their school of origin to the extent possible.  The 
district shall designate a liaison for homeless children and youth who shall 
ensure that their rights are protected and they have the opportunity to reach 
the same high academic standards expected of all students. 

 
ENROLLMENT 

 Immunizations, guardianship, residential status or other documentation 
shall not be barriers to immediate enrollment of homeless children and 
youth.  Where appropriate, the enrolling school or office shall refer the parent 
or guardian to the district homeless liaison for assistance in obtaining 
appropriate documentation.  The district homeless liaison shall also assist 
unaccompanied youth with placement/ enrollment choices. 

 
 PLACEMENT 

 To the extent feasible, homeless children and youth shall remain in their 
school of origin and transportation shall be provided.  To the extent provided 
by federal law, homeless children and youth have the right to stay in their 
school of origin for the entire time they are homeless, unless a parent or 
guardian chooses otherwise. 

 
 DISPUTE RESOLUTION 
 Disputes regarding the educational placement of a homeless child or youth 

shall be expeditiously addressed through the dispute resolution process 
mandated by the Minnesota Department of Education.  Parents or guardians 
and unaccompanied youth shall be informed of the process and in the event of 
a dispute, the homeless child or youth must be immediately enrolled in the 
school of choice while the dispute is being resolved. 

 
 
 
 
 
 
 
LEGAL REFERENCES: 
 42 U.S.C. § 11431 et seq. (McKinney-Vento Homeless Assistance Act) 
 
CROSS REFERENCES: 
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Adopted: 1974 Saint Paul Public Schools Policy 503.02 
Revised: 9/7/1982; 8/12/1986; 3/11/1997;6/17/2008 
 
 
503.02 ATTENDANCE:  STUDENT ENTRANCE AGE 
 
 
 To be admitted to kindergarten, a child shall be at least five (5) years of age 

on or before September 1.  For admittance to the first grade, a child shall be 
at least six (6) years of age by September 1.   

 
 EXCEPTIONS: 

1) At the request of a parent or guardian, an individual evaluation to 
determine a child’s readiness for a possible placement in the regular 
school program may be provided for a child whose fifth or sixth birthday 
falls between September 1 and December 31, inclusive, even though the 
child does not meet the above age requirements.  Licensed staff employed 
by the Saint Paul Public Schools will provide such evaluation and their 
decision shall be final. 

2) A child not five or six years old by September 1 who moves his or her 
residence to Saint Paul may be admitted to kindergarten or first grade 
provided that he or she has been in regular attendance in kindergarten or 
first grade in an accredited school.  School records or satisfactory evidence 
of such attendance shall be presented at the time of enrollment. 

3) A child with a disability who does not meet the minimum entrance age 
requirements above shall be admitted to school district programs as 
required by law. 

4) The district may establish pre-kindergarten programming for children 
younger than five (5) years old. 

 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 Minn. Stat. § 120A.05  
 Minn. Stat. § 120A.20 
 Minn. Stat. § 125A.03 
 
CROSS REFERENCES: 
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Adopted: 1974 Saint Paul Public Schools Policy 503.03 
Revised: 9/7/1982; 6/17/2008 
 
 
503.03 RELEASE OF STUDENTS FROM SCHOOL  
 
 
 Students shall be released from school programs during school hours in 

accordance with established administration procedures. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES:  
 
CROSS REFERENCES: 
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Adopted: 1974 Saint Paul Public Schools Policy 503.04 
Revised: 6/17/2008 
 
 
503.04 STUDENT ENROLLMENT:  TUITION AND FEES 
 
 
 The Board shall set tuition for nonresident students consistent with 

restrictions imposed by law, if any.  In general, students whose parents or 
guardians reside outside the Saint Paul Public School District are considered 
to be nonresidents and, therefore, tuition students.  Resident students who 
have reached the age of 21 also shall be required to pay tuition unless they 
qualify for a free education under applicable law. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES:  
 Minn. Stat. § 120A.20, subd.1 (c) 
 Minn. Stat. § 123A.488, subd. 2 
 Minn. Stat. § 123B.88, subd. 5 
 Minn. Stat. § 125A.11 
 Minn. Stat. § 125A.47 
 
CROSS REFERENCES: 
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Adopted: 10/16/1979 Saint Paul Public Schools Policy 504.00 
Revised: 6/17/2008 
 
 
504.00  DRUG-FREE SCHOOLS 
 
 

 1. Use and/or possession of controlled substances, toxic substances, or 
alcohol at or in any school or work location, by students, is prohibited as 
general policy.  Paraphernalia associated with controlled substances is 
also prohibited. 

2. No student shall use or possess alcohol, toxic substances or controlled 
substances at or in any school or work location. 

3. The school district will act to enforce this policy and to discipline or take 
appropriate action against any student or other person who violates this 
policy. 

 
  DEFINITIONS 

1. “Alcohol” includes any alcoholic beverage, malt beverage, fortified wine or 
other intoxicating liquor. 

2. “Controlled substances” include narcotic drugs, hallucinogenic drugs, 
prescription drugs, amphetamines, barbiturates, marijuana, anabolic 
steroids or any other controlled substance as defined in Schedules I 
through V of the Controlled Substances Act, 21 U.S.C. § 812, including 
analogues and look-alike drugs. 

3. “Toxic substances” includes glue, cement, aerosol paint or other 
substances used or possessed with the intent of inducing intoxication or 
excitement of the central nervous system. 

4. “Use” includes to sell, buy, manufacture, distribute, dispense, possess, use 
or be under the influence of alcohol and/or controlled substances, whether 
or not for the purpose of receiving remuneration or consideration. 

5. “Possess” means to have on one’s person, in one’s effects or in an area 
subject to one’s control. 

6. “School or work location” includes any school district building (whether 
leased or owned) or on any school district premises; in any district-owned 
vehicle or in any other district-approved vehicle used to transport 
students to and from school or school activities; off school property at any 
school-sponsored or school-approved activity, event, or function, such as a 
field trip or athletic event, where students are under the jurisdiction of 
the school district; or during any period of time students are under the 
supervision of the school district. 

 
  EXCEPTIONS 

 It shall not be a violation of this policy for a parent/guardian to possess on, at 
or in a school or work location, for his or her student’s own use, a controlled 
substance and associated necessary paraphernalia for which the student has 
a current physician’s prescription.  The parent/guardian and student shall 
comply with the District’s student medication policy and relevant procedures 
established by District administration. 
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  ENFORCEMENT 

 1. A student who violates the terms of this policy shall be subject to 
discipline in accordance with the school district’s discipline policy.  Such 
discipline may include suspension or expulsion from school. 

 2. The student may be referred to a drug or alcohol assistance or 
rehabilitation program and/or to law enforcement officials when 
appropriate. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES:  

Minn. Stat. § 340A.403 (3.2 Percent Malt Liquor Licenses) 
Minn. Stat. § 340A.404 (Intoxicating Liquor; On-Sale Licenses) 
Minn. Stat. § 609.684 (Sale of Toxic Substances to Children; Abuse of Toxic 

Substances) 
Minn. Stat. § 624.701 (Liquor in Certain [School] Buildings or Grounds) 
20 U.S.C. §§ 7101-7140, 7161-7165 (Safe and Drug-Free Schools and 
Communities Act) 
21 U.S.C. § 812 (Schedules of Controlled Substances) 
41 U.S.C. §§ 702, 703, 706, 707 (Drug-Free Workplace Act) 
21 C.F.R. §§ 1308.11-1308.15 (Controlled Substances) 
34 C.F.R. Part 84 (Government-wide Requirements for Drug-Free Workplace) 
 

 
CROSS REFERENCES: 
 413.01, Chemical Use and Abuse 
 413.00, Drug-Free Workplace  
 516.00, Students – Medications/Medical Procedures 
 

SECTION V:  Page 22 of 74  



Adopted: 8/21/2012 Saint Paul Public Schools Policy 505.00 
Revised: 6/24/2014    
 
 
505.00 BULLYING PROHIBITION 
 
 

PURPOSE 
A safe and civil environment is needed for students to learn and attain high 
academic standards and to promote healthy human relationships.  Bullying, 
like other intimidation, harassment, violence, and offensive behavior, has the 
purpose or effect of creating a hostile educational environment and may place 
a student in reasonable fear of harm to his or her person or property.  
Bullying interferes with students’ ability to learn and teachers’ ability to 
educate students and, as such, is strictly prohibited in Saint Paul Public 
Schools (the District).  This policy addresses bullying of students; other 
policies apply to treatment of employees.  Related policies addressing student 
behavior are listed for reference at the end of this policy. 
 
The District cannot monitor the activities of students at all times or eliminate 
all bullying.  However, to the extent such conduct affects the educational 
environment of the school district and the rights and welfare of its students 
and is within the control of the school district in its normal operations, it is 
the District’s intent to: 
• Prevent bullying by teaching and modeling positive behavior, and 
• Investigate, respond to, remediate, and discipline bullying behavior that 

has not been successfully prevented.  
 

DEFINITIONS 
“Bullying” means any verbal or electronic expression, physical act or gesture, 
or pattern thereof, that has the purpose or effect of causing distress to one or 
more students and which materially and substantially interferes with 
educational benefits, opportunities, or performance of the student(s). 
 
Bullying, intimidating, threatening, abusive or harming conduct includes, but 
is not limited to, conduct against a student that a reasonable person under 
the circumstances knows or should know has the effect of: 
• harming a student, 
• damaging a student's property, 
• placing a student in reasonable fear of harm to his or her person or 

property, 
• violating a student’s reasonable expectation of privacy 
• defaming a student 
• intentionally inflicting emotional distress against a student 
• creating a hostile educational environment for a student, or 
• subjecting a student to intimidation, ridicule, embarrassment or social 

isolation. 
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“Reprisal” means retaliation, intimidation, or any form of intentionally 
disparate treatment against any person who makes a good faith report of 
alleged bullying or against any person who testifies, assists, or participates in 
an investigation, proceeding or hearing relating to such bullying.   

 
PROHIBITION 
1. Bullying against a student, by either an individual or a group, is 

prohibited in Saint Paul Public Schools.  This includes but is not limited 
to, prohibited conduct directed toward any student or students, including 
those based on a person’s actual or perceived race, ethnicity, color, creed, 
religion, national origin, immigration status, sex, marital status, familial 
status, socio-economic status, physical appearance, sexual orientation, 
including gender identity and expression, academic status related to 
student performance, disability or status with regard to public assistance, 
age or any additional characteristics. 
a. Employees, volunteers, and contractors of the District shall not allow 

bullying. 
b. This policy applies to incidents and situations that occur on any 

property owned or controlled by the District or occurring in connection 
with any activity sponsored or associated with the District, including 
district technology resources. 

c. This policy applies to individuals who directly engage in an act of 
bullying  

d. This policy also applies to individuals who, by their indirect behavior, 
support another’s act of bullying.  

e. Apparent permission or consent by a student being bullied does not 
lessen the prohibitions contained in this policy. 

2. Any individual who engages in an act of bullying, reprisal, or false 
reporting of bullying, or who supports bullying, shall be subject to 
discipline for that act in accordance with district policies. The District 
may take into account the following factors: 
a. The developmental and maturity levels of the parties involved; 
b. The levels of harm, surrounding circumstances, and nature of the 

behavior; 
c. Past incidents or past or continuing patterns of behavior; 
d. The relationship between the parties involved; and 
e. The context in which the alleged incidents occurred. 

 
 
 
 
LEGAL REFERENCES: 

Minn. Stat. § 120B.232 (Character Development Education) 
Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment and 
Violence) 
Minn. Stat. § 121A.0695 (School Board Policy; Prohibiting Intimidation 
and Bullying) 
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.69 (Hazing Policy) 

SECTION V:  Page 24 of 74  



 
CROSS REFERENCES: 

102.00  Equal Opportunity/Non-Discrimination 
415.00  Harassment, Violence and Other Offensive Behavior 
501.00  Hazing Prohibition 
506.00  Student Discipline 
Student Behavior Handbook: Rights and Responsibilities 
520.00  Technology Usage and Safety 
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Adopted:  July 28, 2015 Saint Paul Public Schools Procedure 505.00.01 
  
 
505.00.01 Bullying Prohibition Reporting Procedures 
 

1. Purpose  
The purpose of this procedure is to establish reporting and inquiry procedures 
for incidents of alleged bullying and to provide guidance as to District action 
to be taken in the event that a complaint or report of bullying is substantiated.  
 

2. Reporting Procedures 
 

For purposes of this procedure, the term “complaint” means any complaint, 
report, or other communication alleging “bullying.” 

 
a. Any person who believes he or she has been the victim of bullying or 

any person with knowledge or belief of conduct, which may constitute 
bullying, shall report the alleged acts immediately, or as soon after the 
incident as possible, to the responsible administrator designated by this 
procedure. Delays in reporting may make inquiries more difficult.  

i. Complaints of bullying shall be documented using the 
Common SPPS Office Discipline Referral Form. 

ii. Any student, school district personnel, or third party may 
report alleged bullying behavior anonymously. However, the 
District’s ability to investigate or take action based on an 
anonymous report may be limited.  

iii. The District will consider all complaints whether written or 
oral.  In the case of an oral report, the responsible administrator 
will reduce the oral report to writing on the Common SPPS 
Office Discipline Referral Form. The reporter will attest to the 
accuracy of the written report. 
 

b. The responsible administrator in any school building is the building 
principal, site administrator, or administrative designee. 

c. Complaints of bullying are classified as private educational, and/or 
personnel data, and/or confidential investigative data and will not be 
disclosed except as permitted by law.  

d. Submission of a good faith complaint of bullying will not affect the 
target’s or reporter’s future employment, grades, work assignments, 
educational, or work environment. 
 

3. Investigation Procedures 
a. Upon receipt of a complaint of bullying, and within three schools days 

of receiving the complaint, the responsible administrator will 
undertake or authorize an investigation to be conducted by the 
responsible administrator or his or her administrative designee.  

b. Pending the completion of the investigation, the District shall take 
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immediate steps to protect the target, reporter, students, bystanders, 
and others as necessary and consistent with applicable law.  

c. The responsible administrator or administrative designee will 
determine whether an investigation is warranted.  If an investigation is 
warranted, the responsible administrator or administrative designee 
will conduct an investigation and determine, in a reasonable amount of 
time, whether the report or complaint is substantiated. Additional steps 
in determining if a complaint is substantiated may include, but are not 
limited to: 

i. Gathering information from those involved in the complaint, 
including the reported actor, target, reporter, and any 
bystanders; and 

ii. A search for and review of physical or electronic documents, 
data, and evidence. 

 
4. District Action and/or Intervention 

a. If the complaint is substantiated, the District will take appropriate 
action and/or intervention in accordance with the Student Behavior 
Handbook:  Rights and Responsibilities. 

i. Actions and/or interventions may include, but are not limited 
to: 

1. A verbal warning; 
2. Participation in a restorative process; 
3. A loss of privilege; 
4. Social conferencing; 
5. Conferencing with student and parent/guardian; 
6. Referral to appropriate student and community support 

services such as meeting with a counselor, social 
worker, or PBIS coach; 

7. A behavior contract; 
8. Suspension; 
9. Transfer; and 
10. Expulsion. 

ii. Any action and/or intervention must be consistent with the 
requirements of applicable statutory administrator, including 
the Minnesota Pupil Fair Dismissal Act, other applicable laws, 
and other District policies or procedures. 

b. Where appropriate for a child with a disability to prevent or respond to 
bullying, the child’s individual education program or section 504 plan 
may address the skills and proficiencies the child needs to respond to 
or not engage in prohibited conduct. 

c. District action and/or intervention shall be documented on the 
Common SPPS Office Discipline Referral Form and entered into 
SWIS or Campus. 

d. Any District action and/or intervention will be documented in writing.  
Written notice of the outcome may be shared with the involved parties 
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in accordance with data privacy laws, policies, and procedures.  
Students and parent have the right to contest the accuracy and 
completeness of the data in accordance with applicable laws.  In 
general, copies of written reports and documentation will not be 
provided to involved parties unless required by law. 
 

 
 
LEGAL REFERENCES: 
Minn. Stat. ch. 13 (Minnesota Government Data Practices Act) 
Minn. Stat. § 121A.031 (Safe and Supportive Minnesota Schools Act)  
Minn. Stat. § 121A.40-.56 (Pupil Fair Dismissal Act)  
 
CROSS REFERENCES TO DISTRICT POLICIES/PROCEDURES:  
304.00.3 Access to Public Data Procedure 
304.00.4 Access to Data for Individual Data Subjects Procedure 
505.00 Bullying Prohibition 
 
FORMS 
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SPPS  PBIS  Office Discipline Referral Form 
(Elementary) 
 
SEE BOARD WEBSITE FOR THIS FORM  
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SPPS PBIS Office Discipline Referral Form 
(Secondary) 
 
SEE BOARD WEBSITE FOR THIS FORM  
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Adopted: July 21, 2015 Saint Paul Public Schools Procedure 505.00.02 
  
505.00.02 Bullying Prohibition Professional Development Requirements 
 

5. Purpose 
Consistent with Minn. Stat. § 122A.60, professional development will be 
offered to build the skills of all school personnel who regularly interact with 
students, including, but not limited to, teachers, administrators, school 
counselors, social workers, psychologists, other school mental health 
professionals, school nurses, cafeteria workers, custodians, bus drivers, 
athletic coaches, extracurricular activities advisors, and paraprofessionals.  
The goal of professional development will be to identify, prevent, and 
appropriately address acts of bullying. 
 

6. Professional Development Requirements 
A three-year professional development training cycle will be established for 
all school personnel who regularly interact with students. All newly employed 
school personnel will receive bullying prevention training within their first 
full calendar year of employment.  
 
Professional development will include, at a minimum, information and/or 
materials about: 

• Bullying prohibition policies within new employee training; 
• Student Behavior Handbook:  Rights and Responsibilities; 
• Developmentally appropriate strategies to prevent and to immediately 

and effectively intervene to stop acts of bullying; 
• The complex dynamics affecting the actor(s), target(s), and witness(es) 

to acts of bullying; 
• Research about acts of bullying, including specific categories of 

students at risk for being engaged in acts of bullying; and 
• Internet safety and the incidence and nature of cyberbullying. 

 
Other elements of professional development may include, but are not limited 
to: 

• Information about student data privacy laws and policies and 
• Information and guidance surrounding the inquiry procedures required 

after a report of an act of bullying. 
 

7. Monitoring 
Professional development offerings will be reviewed and revised on a yearly 
basis to ensure the most current research and information is provided for all 
school personnel who interact regularly with students. 
 

 
 
LEGAL REFERENCES: 
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Minn. Stat. § 121A.031 (Safe and Supportive Minnesota Schools Act)  
Minn. Stat. § 122A.60 (Staff Development Program) 
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Adopted: 1974 Saint Paul Public Schools Policy 506.00 
Revised: 9/7/1982; 6/17/2008 
 
 
506.00 STUDENT DISCIPLINE 
 
  

1. It shall be the responsibility of each principal and staff to encourage and 
maintain an atmosphere of discipline and mutual respect.  Discipline is 
defined as controlled behavior, designed to develop within an individual 
responsibility for his/her own actions in accordance with socially accepted 
conduct.  It is the development of a mature individual capable of self-
control and direction and a creation of  academic conduct and 
environment. 

2. Staff members shall observe the procedural requirements of the district’s 
elementary and secondary student behavior handbooks and state and 
federal law when serving disruptive students. 

3. The current Student Behavior Handbook: Rights and Responsibilities 
shall govern student behavior and discipline in the elementary and 
secondary schools of the District.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 
CROSS REFERENCES: 
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Adopted: 1974 Saint Paul Public Schools Policy 506.02 
Revised: 9/7/1982; 6/17/2008 
 
 
506.02 STUDENT DISCIPLINE:  EXPULSION AND EXCLUSION 
 
  

1. The administration and the Board shall follow the Minnesota Pupil Fair 
Dismissal Act when considering the expulsion or exclusion of a student. 

2. Only the Board shall have the authority to expel or exclude a student 
from school.  The Superintendent shall, however, develop procedures to 
initiate, on the Board’s behalf, the expulsion or exclusion of a student.  

3. When a student has been proposed for expulsion, the school administrator 
must arrange for the provision of homebound or other appropriate 
alternative educational services for the student until a decision on the 
proposed expulsion has been finalized by the Board. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 Minn. Stat. §§ 121A.40 to 121A.56 
 
CROSS REFERENCES: 
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Adopted: 1974 Saint Paul Public Schools Policy 506.03 
Revised: 9/7/1982; 6/17/2008 
 
 
506.03 STUDENT DISCIPLINE:  SUSPENSION 
 
 

1. A school administrator shall follow the Minnesota Pupil Fair Dismissal 
Act when suspending a student. 

2. Administration shall provide a semi-annual Suspensions Tracking 
Report, disaggregated by race/ethnicity, gender, income status, special 
education and English language learner designation.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES:   
 Minn. Stat. §§ 121A.40 to 121A.56 (Pupil Fair Dismissal Act) 
 Minn. Stat. § 121A.575 
 
CROSS REFERENCES: 
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Adopted: 1974 Saint Paul Public Schools Policy 506.05 
Revised: 12/4/1984; 9/7/1982; 6/17/2008 
 
 
506.05 LAW ENFORCEMENT INTERROGATIONS AND INVESTIGATIONS 
 
 

The Superintendent shall develop procedures governing the interviewing and 
interrogation of students while on school property by law enforcement officers 
and other agents performing law enforcement functions. Representatives of 
private concerns, such as private detectives and attorneys, shall not be 
permitted to interview students while on school property. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 
CROSS REFERENCES: 
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Adopted: 1974 Saint Paul Public Schools Policy 507.00 
Revised: 6/17/2008 
 
 
507.00 SCHOOL SPONSORED ACTIVITIES:  CLUBS 
 
 

1. Organizations of students to provide group activities which are in 
conformance with the educational objectives of the school system shall be 
permitted to the extent that they contribute to the training and 
development of the student. 

2. Such organizations or clubs shall be under the direction and supervision 
of regular school personnel and shall conduct their activities in 
accordance with the laws of the state, the policies of the Board and 
administrative regulations. 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 
CROSS REFERENCES: 
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Adopted: 1974 Saint Paul Public Schools Policy 507.01 
Revised: 9/7/1982; 6/17/2008 
 
 
507.01 SCHOOL SPONSORED ACTIVITIES:  PERFORMANCES 
 
 
 School choruses, bands, and other performing groups may perform in other 

than school functions provided participation is voluntary for each group 
member and the event has the approval of the principal. 

 
 Performing groups shall not participate in enterprises whose primary 

purpose is to advertise a commercial product or organization.  However, they 
may receive support from individuals, business firms, institutions, or civic 
organizations. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 
CROSS REFERENCES: 
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Adopted: 1974 Saint Paul Public Schools Policy 507.02 
Revised: 12/4/1984; 6/17/2008, 7/21/2015 
 
 
507.02 ATHLETICS:  DISTRICT-WIDE ATHLETIC COUNCIL 
 
  
 The Saint Paul Public High School Athletic Administrative Council shall be 

appointed by and report to the Superintendent to guide and control the 
athletic program of the Saint Paul Public secondary schools.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 
CROSS REFERENCES: 
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Adopted:  7/28/2015  Saint Paul Public Schools Procedure 507.02.01  
Revised: 
 
 
507.02.01 DISTRICTWIDE ATHLETICS COUNCIL 

The Saint Paul Public High School Athletic Administrative Council 
shall be appointed by and report to the Superintendent to guide and 
control the athletic program of the Saint Paul Public secondary 
schools 

 
STRUCTURE OF COUNCIL  
The Saint Paul High School Athletic Administrative Council shall be 
composed of the following members: 
• Chair 
• Co-Chair 
• Secretary 
• Superintendent’s designee 
• Lead Athletic Director 
• Two (2) Athletic Directors (one Middle School, one High School) 
• Two (2) Coaches (one Middle School, one High School) 
• Two (2) Parents (one Middle School, one High School) 
• Four (4) Community Representatives (including one from City of St. Paul 

Parks and Recreation and one from Ramsey County Parks and 
Recreation) 

• Two (2) Students 
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Adopted: 11/10/1992 Saint Paul Public Schools Policy 508.00 
Revised: 9/17/1996; 6/17/2008 
 
 
508.00 PUPILS WITH INDIVIDUALIZED EDUCATION PROGRAMS (IEP) 
 
 

1. The Superintendent shall develop guidelines that are designed to address 
conditional procedures with pupils who have Individualized Education 
Programs (IEP). 

2. Prior to the use of any conditional procedures, a range of positive 
interventions will be implemented to encourage and enhance the 
development of appropriate desired behaviors and to promote skill 
acquisition.  In addition, the Total Special Education System (TSES) and 
the Saint Paul students’ “Rights and Responsibilities” handbook outline 
faculty responsibilities and conditional procedures that are common 
practices for all District pupils.   When the use of a conditional procedure 
for behavior reduction is implemented on a planned basis for a pupil 
receiving special education services, it must be a part of a comprehensive 
educational program and TSES, which includes goals and objectives on 
the pupil’s IEP; the goals and objectives shall specifically address the 
corresponding behaviors that the pupil needs to acquire or demonstrate. 

3. When conditional procedures are employed, the Saint Paul Public Schools 
shall adhere to Minnesota Rules addressing conditional procedures.  The 
District will develop guidelines that are designed to assure that the 
practices used are in the best interest of the pupil; that the conditional 
procedures are implemented in a considerate, effective, humane manner; 
and that they are the least restrictive procedures possible.  These 
guidelines apply to all pupils with disabilities who have an IEP and are 
enrolled in the Saint Paul Public Schools. 

4. In accordance with Minnesota Rules addressing conditional procedures, 
the Saint Paul School District shall: 
• Plan, develop, and make available professional development activities 

for all staff, contracted personnel, and volunteers who work with 
pupils with disabilities and that have (IEPs).  These activities shall be 
determined by the IEP Team, the site and/or the school district and 
shall specifically emphasize the promotion of positive behavioral 
intervention and instruction in how to avoid the abuse of conditional 
procedures. 

• Make available an array of skilled professionals (teachers licensed in 
the field of Special Education, School Social Workers, School 
Psychologists) knowledgeable in the field of disabilities and competent 
in the use of behavioral intervention and management strategies, as 
resources for training and advising in the design and administration 
of conditional procedures. 

 
 5. The Superintendent shall review this policy annually.  
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LEGAL REFERENCES: 
 Minnesota Rule § 3525.0210 
 Minnesota Rule § 3525.1100 (Requiring Policy Addressing Conditional 

Procedures) 
 Minnesota Rule § 3525.2900 
 
CROSS REFERENCES: 
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Adopted: 10/20/09 Saint Paul Public Schools Policy 510.00 
Revised:  
 
 
510.00 GRADUATION 
 

1. It is the policy of the school district that all students must meet the 
graduation standards of the State of Minnesota (Minn. Stat. § 120B.024 – 
Graduation Requirements, Course Credits), including state-wide test and 
credit requirements in order to graduate. 

 
2. Basic course credit requirements for Saint Paul Public School high school 

diploma also include: 
• Health & Wellness credit 
• Fitness & Physical Education credit 
• Family & Consumer Science, Industrial Technology or Business credit 
• Elective credits 
• Post High School Planning 

 
3. Additional requirements may be established by each high school, as 

approved by Superintendent (designee) and shall be made known prior to 
the student enrollment process. 

 
4. Students meeting or exceeding all school district graduation requirements 

may walk across the graduation ceremony stage to receive a diploma. 
  
 5. Participants in graduation exercises shall be required to wear caps and 

gowns for the exercises (unless the Superintendent waives the 
requirement).  During commencement exercises, graduating students 
shall not carry items or otherwise alter the cap and gown (exemptions 
must be approved by the Superintendent). 

 
 
 

LEGAL REFERENCES: 
 Minn. Stat. § 120B.02 – Educational Expectations for Minnesota’s Students 
 Minn. Stat. § 120B.023 – Benchmarks 
 Minn. Stat. § 120B.024 – Graduation Requirements, Course Credits 
 Minn. Stat. § 120B.07 – Early Graduation 
 Minn. Stat. § 120B.11 – School District Process 
 Minn. Rules Parts 3501.0010-3501.0180 – Rules Relating to Graduation 

Standards – Mathematics and Reading 
 Minn. Rules Parts 3501.0200-3501.0290 – Rules Relating to Graduation 

Standards – Written Composition 
 Minn. Rules Parts 3501.-0505-3501.0635 – K-12 Standards 
 20 U.S.C. § 6301, et. Seq. – No Child Left Behind 
  
CROSS REFERENCES:  
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Adopted: 1974 Saint Paul Public Schools Policy 510.01 
Revised: 7/7/1981; 4/17/1984; 6/17/2008 
 
 
510.01 STUDENTS:  PROMOTION AND RETENTION 
 
 
 ELEMENTARY STUDENT PROMOTION AND RETENTION 

1. Students who demonstrate a readiness for work at the next level for the 
grade to which the student has been assigned and who indicate a 
readiness for work at the next grade level shall be promoted to a higher 
grade. 

2. Students who do not demonstrate a readiness for work at the next level 
for the grade to which the student has been assigned shall be retained 
only if the principal, in consultation with a team of staff members which 
include the student’s teacher, determines that the student is likely, if 
retained, to mature and achieve academic and/or social proficiencies at 
grade level or above.  The Individualized Education Program (IEP) team 
shall make the decision to retain a student who has an IEP. 

3. No student shall be retained in a grade without consultation between the 
school and the parents/guardians.  An academic improvement plan should 
be used when appropriate. 

 
 SECONDARY STUDENT PROMOTION AND RETENTION 

1. The secondary school principal shall identify students who are making 
normal progress as determined by teacher grading practices and credit 
accrual and shall assign such students to appropriate grade 
classifications:  Grade 7; Grade 8; Grade 9 (Freshman); Grade 10 
(Sophomore); Grade 11 (Junior); Grade 12 (Senior).  The principal shall 
notify parents/guardians of student promotions. 

2. Promotion shall be determined by credit accrual.  Students in grade 7 and 
8 must successfully achieve 80 percent of all credits to move to grade nine. 
If it is determined that a student is not likely to achieve a grade level, the 
principal  must  provide an alternative education plan for the student to 
help that student master the appropriate outcomes for the assigned 
grade; the principal shall consider interventions and the possibility of 
formal evaluation. 

 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 
CROSS REFERENCES: 
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Adopted: 1974 Saint Paul Public Schools Policy 510.03 
Revised: 1/8/1985; 6/17/2008 
 
 
510.03 CLASS RANKINGS 
 
 

1. Class rankings and the honor-point averages for members of the senior 
class shall not be made public.  This shall apply to school newspapers, 
yearbooks, public announcements, and public news media.  In addition, no 
valedictorian or salutatorian shall be named. 

2. The top ten students ranked by grade-point average (GPA) of each high 
school’s senior class (except in the case of ties) will be identified and 
recognized in alphabetical order. 

3. In addition, each high school may, with the involvement of students, staff, 
and community, develop a plan to identify and recognize other student 
achievements. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LEGAL REFERENCES: 
 
CROSS REFERENCES: 
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Adopted: 8/10/1976 Saint Paul Public Schools Policy 516.00 
Revised: 2/1/1994; 6/17/2008 
 
 
516.00 STUDENTS:  MEDICATIONS/ MEDICAL PROCEDURES 
  
 

1. The following provisions shall be followed when administering 
medications or medical procedures to students at school.  

2. Medications and medical procedures that must be administered during 
the school day in order for a student to attend school shall be 
administered by the school nurse or by a designee of the principal whom 
the school nurse has trained and delegated the function of medication 
administration or provision of medical procedures. 

3. Medications must be supplied by the parent or guardian and brought to 
school in the original, labeled container. 

4. The school nurse shall be notified in writing by the parent or guardian 
when medication must be administered during the school day.  For 
medication prescribed for a period of two weeks or longer, a written order 
signed by a prescribing health professional and the custodial parent or 
guardian is required.  Such orders shall be renewed annually and 
whenever medication, dosage, or administration changes.  For medication 
prescribed for a period of less than two weeks, a written request for 
administration signed by the custodial parent or guardian is required. 

5. Upon written recommendation of the prescribing health professional and 
custodial parent or guardian and consultation of the school nurse, a 
student may be allowed to self-administer and/or self-carry medication.  

6. A secondary student may possess and use nonprescription pain relief 
medication in a manner consistent with the labeling if the school nurse 
has received a written authorization from the custodial parent or 
guardian permitting the student to self-administer and self-carry the 
medication. Such authorizations must be renewed annually. A student’s 
privilege to possess and use nonprescription pain relievers may be 
revoked if it is determined the student is abusing the privilege.  

7. Medications and medical procedures that can be administered to the 
student appropriately before or after school will be the responsibility of 
the parent(s) or guardian. 

8. Controlled substances prescribed to students must always be kept in a 
locked cabinet and shall never be carried by a student or self-
administered. 

 
 
 
 
 
LEGAL REFERENCES: 
 Minn. Stats. §§ 121A.22 to 121A.222 
 
CROSS REFERENCES: 
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Adopted: 1974 Saint Paul Public Schools Policy 516.01 
Revised: 9/1/1981; 6/17/2008 
 
 
516.01 STUDENTS:  IMMUNIZATIONS 
  
 
 1. No students may enroll in a pre-school, elementary or secondary program 

of the District until the student has submitted a written statement to the 
school nurse from a physician, public health clinic or the student’s parent 
or guardian of the date(s) (month/day/year) on which the student has 
received the immunizations required by the Minnesota School 
Immunization Law. 

 2. A student will be exempted from immunization requirements under the 
following circumstances:  
• For any immunization, if a physician submits a signed statement that 

an immunization is contra-indicated for medical reasons, or that 
laboratory confirmation of the presence of adequate immunity exists; 
or 

• For any and all immunizations, if the student’s parent or guardian 
submits a notarized statement that the child has not been immunized 
because of the conscientiously held beliefs of the parent or guardian. 

 
 3. Each elementary and secondary school and pre-school program shall 

collect immunization records for each student enrolled.  When a student 
transfers to a different school, the school nurse shall transfer the 
immunization file to the student’s new school within 30 days of the 
transfer. 

4. A transferring student shall have a maximum of 30 days to submit 
immunization records. Students who do not provide the appropriate proof 
of immunization or the required documentation related to an applicable 
exemption of the student from the required immunization within the 
specified time frames shall be excluded from school by the Board of 
Education until such time as the appropriate proof of immunizations or 
exemption documentation has been provided. 

 
 

 
 
 
 
 
 
LEGAL REFERENCES: 
 Minn. Stat. § 123.70, Health Standards:  Immunizations 
 
CROSS REFERENCES: 
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Adopted: 3/16/99        Saint Paul Public Schools Policy       520.00 
Revised: 6/17/2008, 6/19/2012 
  
 
520.00  TECHNOLOGY USAGE AND SAFETY 
 
 

PURPOSE 
 
The proper use of technology resources and the educational value to be gained from 
proper use is the joint responsibility of students, parents or guardians, and 
employees of the school district. 
 
 
DEFINITIONS 
 
1. District Technology Resources 
 These include but are not limited to the following items that are provided or paid 

for in whole or in part by the District: 
a. Infrastructure: Networks including fiber, cables, and other hardware; 

Internet services and access; content filters 
b. Communication systems and devices: Telephones, cellular phones, Voice over 

Internet Protocol (VoIP) phones; voicemail facilities; TelePresence; electronic 
mail (e-mail); facsimile (fax) machines 

c. Information systems and services: Applications and databases that are 
internally or externally hosted and accessed via an internal or external 
connection, including websites, information systems, electronic resources, 
learning management systems, and communication and collaboration 
systems 

d. Hardware, software, and devices: Desktop and laptop computers; mobile and 
tablet devices; servers; portable hard drives and storage devices; printers and 
scanners; mice, keyboards, cameras, and other peripheral devices; software 
including operating systems, applications, and mobile applications (apps) 
software 

e. Data: Information including text, data files, email, images, video, and audio 
files that are stored, accessed, or transmitted using district technology 

f. Other: New technologies as they become available 
 2. Harmful to Minors 
  Any material or picture, image, graphic image file, or other visual depiction that: 

a. Taken as a whole and with respect to minors, appeals to a prurient interest 
in nudity, sex, or excretion 

b. Depicts, describes, or represents in a patently offensive way with respect to 
what is suitable for minors, an actual or simulated sexual act or sexual 
contact, actual or simulated normal or perverted sexual acts, or a lewd 
exhibition of the genitals, and 

c. Taken as a whole, lacks serious literary, artistic, political, or scientific value 
to minors 

 
3. User 
 All employees, contractors, Board members, students, volunteers, 

parents/guardians, and other individuals when they are using district technology 
resources. 
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 ACCESS, USE AND SAFETY 
 

 1. Access 
The District offers users access to a variety of district technology resources. 

2. Use as a Privilege 
 The use of the district technology resources is a privilege, not a right. 

 Unacceptable uses of district technology resources may result in one or more of 
the following consequences: suspension or cancellation of authorized use or access 
privileges; discipline under applicable district policies and procedures; or civil or 
criminal liability under applicable laws. 

3. Safety Education 
 The District will educate students about appropriate online behavior, including 

interacting with other individuals on social networking sites and in chat rooms, 
and cyberbullying awareness and response. 

 
 

USER RESPONSIBILITY 
 

1. Appropriate Use  
 Individual users of district technology resources have the responsibility to:   

a. Comply with all policies as they may be interpreted to apply to technology 
resources 

b. Find, evaluate, and effectively use information and resources 
c. Respect the privacy of other users  
d. Maintain the security of the district technology resources 
e. Recognize and honor the intellectual property rights of others 
f. Disclose inadvertent access of unacceptable materials or an unacceptable 

Internet site to an appropriate district administrator  
2. Acceptable Use of technology resources includes the following: 

a. Support instructional, administrative, and business uses consistent with the 
mission of the district 

b. Encourage efficient, cooperative, and creative methods to perform the user's 
job duties or educational tasks 

c. Exercise authorized and appropriate access to voice, audio, video, and data 
systems, software or data, both locally and at and from other sites, and  

d. Administer, support, or maintain district technology resources as 
appropriate. 

 
 

3. Unacceptable Use 
 Unacceptable use of district technology resources includes but is not limited to:   

a. Providing, assisting or gaining unauthorized or inappropriate access to the 
district's technology resources, including any type of voice, video, or data 
network or system 

b. Interfering with the ability of others to effectively use the district's 
technology resources or network services 

c. Gaining unauthorized access to or compromising another user's account, file, 
work, or data  

d. Distributing any material to intentionally cause congestion of the voice, 
audio, video, and data networks 

e. Accessing, reviewing, uploading, downloading, storing, printing, posting, 
receiving, transmitting, or distributing: 

SECTION V:  Page 49 of 74  



i. Pornographic, obscene, or sexually explicit material or other material or 
visual depictions that are harmful to minors 

ii. Abusive or threatening materials, including hate mail, or harassing or 
discriminatory materials that violate school district policies 

f. Publishing materials or otherwise distributing content without the author's 
permission 

g. Using technology resources for a commercial, political, or profit-making 
purpose, except as specifically approved or agreed to by the district 

h. Using technology resources to engage in any illegal act or violate any local, 
state, or federal statute or law 

i. Violating copyright laws or usage licensing agreements, or otherwise using 
another person's intellectual property without the person's prior approval or 
proper citation 

j. Disclosing, using, posting or otherwise disseminating private information 
about another person, or posting personal contact information about oneself 
or others 

k. Using someone else’s digital signature without authorization 
l. Monitoring another user's information, attempting security breaches, or 

disrupting communication  
  4. Guidelines for Acceptable Use:  

The publications Guidelines for Acceptable Use by Employees, Contractors, and 
Board Members, Guidelines for Acceptable Use by Students and The Rights and 
Responsibilities Handbook contain additional information further describing 
acceptable use of district technology resources. 

 
 
 LIMITED EXPECTATION OF PRIVACY 
 

1. Limited Privacy:  
 By authorizing use of district technology resources, the District does not 

relinquish control over materials on the system or contained in files on the 
system. Users should expect only limited privacy for the contents of personal files 
stored on, or activity conducted through, district technology resources. 

 2. Data Privacy:  
  Data and other materials in files maintained on district technology resources 

may be subject to review, disclosure, or discovery under various laws. 
 3. Investigative Uses:  
  The District will cooperate fully with local, state, and federal authorities in any 

investigation concerning or related to any activities not in compliance with law or 
school district policies and conducted using district technology resources. 

 4. Violations:  
 Routine maintenance and monitoring of the district technology resources may 

find that a user has violated this policy, another school district policy, or the law. 
A search of the individual’s system content and use will be conducted if school 
authorities have a reasonable suspicion that the search will uncover a violation of 
law or school district policy. 

 5. Parent/Guardian Rights:  
  Parents or guardians have the right at any time to review the contents of their 

student’s files, including e-mail files, stored on district technology resources.  
Parents or guardians have the right to request the termination of their student’s 
individual account at any time. 

 6. School District's Rights:  
  The District reserves all rights to control its technology resources, and may: 
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a. Monitor or restrict a user's access to district technology resources  
b. Search any computer or electronic data storage devices that are assigned to a 

user or used on any district computer or network 
c. Retrieve, alter, post, remove or delete any data created, received, 

transmitted, stored, or maintained by any user on or through district 
technology resources to the extent consistent with law and District policy. 

 
 
 LIMITATIONS ON SCHOOL DISTRICT LIABILITY 
 

1. Use of district technology resources is at the user's risk. The system is provided 
on an "as is, as available" basis. Regardless of the cause, the District will not be 
responsible for any damage users may suffer, including but not limited to the 
following: 

  a. Loss, damage, or unavailability of data stored on or transmitted through 
district technology resources 

  b. Delays, changes, or interruptions of service 
  c. Missed or non-delivery of information or materials  

 2. The school district shall not be responsible for unauthorized financial obligations 
or consequential damages arising from the use of district technology resources. 

 
 
 PROTECTION MEASURES 
 

 1. Monitoring of on-line activities  
  With respect to any computers or devices with Internet access, the district will 

monitor the online activities of both minors and adults and employ technology 
protection measures during any use of such devices by minors and adults.   

 2. Filtering content 
  The district’s technology protection measures shall be designed to address the 

safety and security of minors when using direct electronic communications and to 
block or filter Internet access to inappropriate materials including, but not 
limited to, any visual depictions that:   

  a. Are obscene 
  b. Contain child pornography, or  
  c. Are harmful to minors  

 3, Authorized exceptions:  
  To enable access for bona fide research or other lawful purposes, an 

administrator, supervisor, or other person authorized by the Superintendent may 
disable the technology protection measure. 
 

 
 TECHNOLOGY USE AGREEMENT 
 
 As a condition of access to the district technology resources, users must agree to, 

accept, and abide by the Technology Usage and Safety Policy and the Guidelines for 
Acceptable Use, as they may be amended from time to time. 
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LEGAL REFERENCES: 
 47 U.S.C. §254 (Children's Internet Protection Act of 2000 (CIPA))  
 47 C.F.R. § 54.520 (FCC rules implementing CIPA) 
 20 U.S.C.  §6751 et seq. (Enhancing Education Through Technology Act of 2001) 
 20 U.S.C. 1232g (FERPA) 
 Minn. Stat. § 125B.15 (Internet Access for Students) 
 Minn. Stat.  §125B.26 (Telecommunications/Internet Access Equity Act) 
 Minn. Stat. Chapter 13 (Minnesota Government Data Practices Act) 
 
CROSS REFERENCES: 
 Student Rights and Responsibilities Handbook 
 Guidelines for Acceptable Use of Technology by Employees, Contractors, and Board 

Members 
 Guidelines for Acceptable Use of Technology by Students  
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Guidelines for Acceptable Use of Technology by Employees, Contractors, and Board Members 
 
 Saint Paul Public Schools provides access to district technology resources to support learning, enhance 

instruction, and support school district operations. 
 

Employees, contractors, and Board Members must read and comply with Saint Paul Public Schools 
policies, procedures and guidelines regarding the use of district technology resources, including 
Board of Education Policy 520.00 Technology Usage and Safety, Procedure 520.00.1 Technology 
Usage and Safety, and Guidelines for Acceptable Use of Technology by Employees, Contractors, and 
Board Members. 
 
DEFINITIONS 
1.  District Technology Resources 
     These include but are not limited to the following items that are provided or paid for in whole or in 
part by  
      the District: 

a. Infrastructure: Networks including fiber, cables, and other hardware; Internet services and 
access; content filters 

b. Communication systems and devices:  Telephones, cellular phones, Voice over Internet 
Protocol (VoIP) phones; voicemail facilities; TelePresence; electronic mail (e-mail); 
facsimile (fax) machines 

c. Information systems and services: Applications and databases that are internally or externally 
hosted and accessed via an internal or external connection, including websites, information 
systems, and communication and collaboration systems 

d. Hardware, software, and devices: Desktop and laptop computers; mobile and tablet devices; 
servers; portable hard drives and storage devices; printers and scanners; mice, keyboards, 
cameras, and other peripheral devices; software including operating systems, applications, 
and mobile application (apps) software 

e. Data: Information including text, data files, email, images, video, and audio files that are 
stored, accessed, or transmitted using district technology 

f. Other: New technologies as they become available 
2.  Harmful to Minors 
     Any material or picture, image, graphic image file, or other visual depiction that: 

a. Taken as a whole, and with respect to minors, appeals to a prurient interest in nudity, sex, or 
excretion 

b. Depicts, describes, or represents in a patently offensive way with respect to what is suitable 
for minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or 
perverted sexual acts, or a lewd exhibition of the genitals, and 

c. Taken as a whole, lacks serious literary, artistic, political, or scientific value to minors 
3.  User 
     All employees, contractors, Board members, students, volunteers, parents/ guardians, and other 
individuals  
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     when they are using district technology resources. 
 
ACCESS 
] 
 
Usage Guidelines 
Saint Paul Public Schools (SPPS) provides employees and other authorized individuals access to a variety 
of district technology resources.  When an employee is terminated or leaves the district, their access to 
district technology resources, including accounts, is terminated.  Employees and other authorized users 
are expected to use the district technology resources to deliver instruction, conduct business, and support 
district operations.  Personal use of district technology resources should be minimal and incidental. The 
use of district technology resources and access to the Internet is a privilege, not a right.  Unacceptable 
uses of district technology resources may result in one or more of the following consequences: suspension 
or revocation of use or access privileges; discipline under applicable district policies and procedures; or 
civil or criminal liability under applicable laws. 
 
District Property, Privacy, and Terms of Agreement 
In Saint Paul Public Schools, district technology resources are the property of the school district. The 
District reserves all rights to control its technology resources, and maintains the right to monitor or 
restrict a user's access to or use of district technology resources, including but not limited to, the Internet; 
to search any computer or device that is assigned to a user or used on any district computer or network; 
and retrieve, alter and delete any data created, received or maintained by any user using district 
technology resources.  By authorizing use of the district technology resources, the school district does not 
relinquish control over materials on the system, or materials contained in files on the system.  Data and 
other materials in files maintained on district technology resources may be subject to review, disclosure, 
or discovery under various laws.  Routine maintenance or monitoring of district technology resources 
may lead to a discovery that a user has violated Policy 520.00, these Guidelines, or the law. An individual 
search will be conducted if district authorities have a reasonable suspicion that the search will uncover a 
violation of law or school district policy.  The school district will cooperate fully with local, state, and 
federal authorities in any investigation concerning or related to any activities not in compliance with law 
or school district policies and conducted using district technology resources.  
 
Any work prepared by an employee on or with the assistance of district technology resources is 
considered work for hire under the United States copyright law and is the property of Saint Paul Public 
Schools.  It cannot be licensed or sold for the benefit of any individual employee or user. 
 
Limitations on School District Liability 
Use of the school district technology resources is at the individual’s own risk. The system is provided on 
an “as is, as available” basis.  Regardless of the cause, the District will not be responsible for any damage 
users may suffer, including but not limited to the following: loss, damage, or unavailability of data stored 
on or transmitted through district technology resources; delays, changes, or interruptions of service; and 
missed or non-delivery of information or materials.  The school district shall not be responsible for 
unauthorized financial obligations or consequential damages arising from the use of district technology 
resources. 
 
Permission to Use Networks 
The District is required to comply with the Children's Internet Protection Act (CIPA) and employ 
technology protection measures. With respect to computers or devices with Internet access, the district 
will monitor the online activities of both minors and adults and employ technology protection measures 
during any use of such devices by minors and adults. The technology protection measures utilized will 
block or filter Internet access to any visual depictions that: 
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• Are obscene; 
• Contain child pornography; or 
• Are harmful to minors. 
 

Employees who inadvertently access an unacceptable site on the Internet or employees who believe that 
another employee is using district technology resources inappropriately, such as for illegal use, should 
immediately notify their supervisor.  If there is a reason to believe that there has been misuse of district 
resources, user accounts may be accessed and searched by network administrators. 
 
High-Level Filter Access 
The Technology Services Department has enabled a technology measure that will allow SPPS employees 
to gain authorized high-level filter access to instructional websites such as YouTube. Employees are to 
use sound judgment when accessing these websites; are expected to comply with all district policies; and 
must comply with the conditions and terms of service for any external website.  High-level filter access is 
tracked and monitored for compliance.  Any misuse or abuse of high-level filter access is a violation of 
district policy, and may result in one or more of the following consequences: suspension or 
cancellation of authorized use or access privileges; discipline under applicable district policies 
and procedures; or civil or criminal liability under applicable laws.  Employees should not share 
high-level filter access with anyone.  During periods of high network demand, such as online testing, 
the District reserves the right to suspend high-level filter access for all users. 
 
The use of any means, including other websites, https, and anonymous proxies, to circumvent the content 
filter is strictly prohibited, and is a direct violation of Policy 520 and these Guidelines. 
 
Supervision and Monitoring 
The District expects staff to provide thoughtful student use of the Internet and other electronic resources 
for classroom assignments, educational research, and college and career planning.   Teachers and other 
district staff who use collaborative online learning spaces, including, but not limited to, Moodle and SPPS 
Apps, are responsible for monitoring the online communication and collaboration activities of students in 
these online spaces. When no longer actively using an online class or discussion forum in a learning 
management system, it is recommended that the employee disable access to the course or discussion 
forum to prevent unauthorized and unsupervised access to the collaborative discussion space.  
 
Safety Education 
Under the federal Children's Internet Protection Act (CIPA), the district is required to educate students 
about appropriate online behavior, online interactions, and cyberbullying awareness and response. School 
district employees and authorized individuals who work with students are expected to provide students 
with guidance and instruction in appropriate use and online safety, as well as monitor and supervise 
student use of the Internet and district technology resources. The district will develop and communicate a 
plan for delivering the online safety curriculum and identify the teachers and staff responsible for 
delivering the training. Identified teachers and staff will use the district-provided online safety curriculum 
and will deliver the instruction in the time frame and manner defined by the district.  In addition, teachers 
and staff will review the Guidelines for Acceptable Use of Technology by Students on an annual basis. 
Teachers and identified staff will complete and submit the requested documentation to certify that they 
have taught the online safety curriculum. 
 
 
USE 
 
Unauthorized or Illegal Activities 
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Use of district technology resources for unauthorized or illegal activities is prohibited. Unauthorized 
activities include, but are not limited to: 

• Vandalizing, destroying, or tampering with computer hardware, software, and networks; 
• Pirating software, music, and/or movies; 
• Using or accessing a network, file, or an account owned by another user without their permission; 
• Maliciously attempting to harm or destroy another user's data, school or district networks, or the 

Internet, including uploading or creating viruses; 
• Violating copyright laws and licensing agreements; 
• Accessing, reviewing, downloading, storing, or printing files or messages that are obscene, vulgar 

or sexually explicit, or uses language that degrades others. 
 
Online Etiquette  
All network and email users are expected to abide by school and district policies and guidelines.  Be 
professional, polite, and use appropriate language in all electronic communications.   
 
Do NOT 

• Swear, use vulgarities, send inappropriate jokes or cartoons; 
• Use email or the Internet to harass, bully, mistreat, hurt, or intimidate students, staff or others; 
• Send fraudulent, intimidating, or anonymous messages; 
• Use email or district networks for commercial, profit-making, political campaign purposes, or 

illegal activities; 
• Distribute materials in such a manner that it might cause congestion of the voice, video, and data 

networks; 
• Use technology resources to access, review, upload, download, store, print, post, receive, 

transmit, or distribute: 
o Pornographic, obscene, or sexually explicit material or other material or visual depictions 

that are harmful to minors; or 
o Abusive or threatening materials, including hate mail, or harassing or discriminatory 

materials that violate school district policies; 
• Use technology resources to access another user's file or account without permission; 
• Use technology resources to engage in any illegal act or violate any local, state, or federal statute 

or law. 
 
Caution Regarding Use of Internet and Email 
Be aware that the Internet and other electronic resources are not private.  Your postings may be visible for 
years.  Use common sense, and do not post anything online or in an email that you would not feel 
comfortable saying in a face-to-face environment.  Remember, what you post today may have negative 
repercussions. 
 
Email 
Email is an official means of District communication.  The district provides employees with an spps.org 
email account, which is to be used for all official district business and communications.  Email 
communications should be professional in nature, and include appropriate tone, word choice, grammar, 
and subject matter.  All parent and student communications must be conducted via the district-provided 
email account. Use of a personal email account for parent / student communication and official district 
business is not authorized.  
 
Email is not confidential or private. Just as a postcard could be intercepted and viewed, electronic 
communications have the potential for being intercepted and viewed by other individuals. Employees 
should take into account the level of sensitivity / confidentiality of information being shared via email; the 
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likelihood of inadvertent disclosure to someone other than the intended recipient; and the consequences of 
inadvertent disclosure to someone other than the intended recipient, before sending sensitive information 
via email. Confidential information should not be shared in the subject line of an email. 
 
All emails sent from a staff email address are subject to Policy 520 and the Guidelines for Acceptable 
Use. Employees who deliberately request, save, or forward inappropriate emails, except to promptly 
report violations to the appropriate supervisor, are in direct violation of Policy 520 and may be subject to 
disciplinary action.  
 
The email servers and email application are the property of the school district.  As school district 
property, email is subject to record retention laws, and data contained in emails may be requested under 
the Minnesota Government Data Practices Act.   
 
 
SPPS Apps 
Saint Paul Public Schools provides students and staff with access to SPPS Apps, which is a suite of 
applications provided by Google Apps for Education with the Saint Paul Public Schools brand.  SPPS 
Apps is managed by the district, and is totally separate from a personal Google Apps / Gmail account.  
SPPS Apps accounts are bound by different terms of service and a contractual agreement with Google. 
This contract protects the privacy and confidentiality of data in the SPPS Apps domain, and covers email, 
Google Docs, Calendar, and Sites.  SPPS Apps provides authorized users with access to email, Google 
Docs, Google Calendar, and Google Sites, which may be used for communication and collaboration with 
students and colleagues. SPPS Apps users may invite Google Apps users, both within and outside the 
SPPS domain, to view and collaborate on documents.  Users must be aware that documents (docs, 
spreadsheets, presentations) shared outside the SPPS domain are not bound by the same Google terms of 
service and may be vulnerable to external sharing or data mining. It is the responsibility of each SPPS 
Apps user to ensure that appropriate sharing controls are used in order to prevent accidental file sharing or 
publishing of private or confidential information.  Documents with private or confidential student or 
staff information must not be shared outside of the SPPS Apps domain (@stpaul.k12.mn.us) or be 
published or made public on the Internet. 
 
SPPS Apps and Email Forwarding 
While SPPS Apps provides access to email, Lotus Notes is the official district email application for 
employees.  To ensure compliance with record retention laws and efficient operations, employees are 
required to set up their SPPS Apps email to automatically forward to their Lotus Notes email address 
(@spps.org).  By setting up email forwarding, the employee is only responsible for monitoring a single 
email account, and all messages sent to the SPPS Apps account will appear in their Lotus Notes email 
account.  
 
SPPS Apps and Data Privacy 
The federal Family Educational Rights and Privacy Act (FERPA) protects student education records.  
Private or confidential student data should never be made publicly accessible, and may only be shared 
within the SPPS Apps domain with the student and SPPS employees who have a legitimate educational 
reason for viewing the data.  
 
Plagiarism / Copyright / Licensing 
Recognize the intellectual property of others, and do not plagiarize.  Content on the Internet is considered 
intellectual property, and is subject to the copyright laws of the United States.  Copyrighted material must 
not be placed on any district, school, classroom, or student web page or online learning space without the 
permission of the copyright owner.  In instances where the copyright owner has granted permission for 
use, the employee must include a clear citation of the source and list the permission granted by the 
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copyright owner.  Any graphics, movies, images, music, or text quoted, paraphrased, or used in 
presentations, course materials, or other documents under the guidelines of Fair Use must be properly 
cited using a widely recognized citation format such as MLA, APA, or Chicago style. Employees must 
make every attempt to request and obtain permission to use copyrighted material, and keep a copy of 
permissions for your records. Employees must also cite and comply with the guidelines regarding the use 
of material licensed under a Creative Commons license, where the author or artist denotes the conditions 
under which the material may be shared, remixed, or reused. 
 
Software and "app"/ application license agreement terms must be strictly followed. Duplicating 
copyrighted software or apps, without fully complying with license agreement terms, is a serious federal 
offense and will not be tolerated. Installing unlicensed software on district technology resources is not 
permitted. 
 
Back-ups 
A back-up, or the process of making a copy of files and data, is used to restore the original in the event of 
a disaster or data loss.  The district is responsible for creating a backup of data from district-wide 
applications such as Campus, Moodle, network Travel Folders, and email and other data stored on the 
servers. It is the user's responsibility to frequently back up, or make a copy of, his/her own files (word 
processing documents, presentations, etc.). 
 
District-owned Portable Electronic Devices 
District-owned portable electronic devices contain sensitive data, which could pose a security risk to both 
individuals and the school district.  These devices are also at an increased risk of being stolen, misplaced, 
or left unattended. All district technology resources should be handled and stored carefully so that they 
are not damaged, stolen or lost. For example, electronic devices should not be left inside a vehicle where 
temperature extremes can permanently damage the equipment or its components, and should not be left 
unattended in any unlocked area (i.e. classroom, instructional area, office, vehicle, or common area). 
Laptop computers and personal devices (e.g., iPads, cell phones) should be locked in or on desks, 
cabinets, or other secured spaces, and should not be left visible while not in the user’s possession. 
Password protection is required on all district-owned portable electronic devices. If a device is stolen, the 
employee is required to immediately notify the Service Desk and provide the following information: 
Employee Name, Work Location, Item Description and Property Control Tag Number, and other 
information regarding the date, time, and location of the theft.  
 
Non-District-owned Electronic Devices: 
The District assumes no responsibility for loss or damage to personal property, including personal 
electronic devices. Any damage or theft of the personal property is the responsibility of the owner.   
 
Software, applications, music, and movies residing on personal devices must be privately owned and 
properly licensed.  All devices must include up-to-date anti-virus software. The District retains the right 
to determine where and when privately owned equipment may connect wirelessly to its network and 
resources. 
 
District technicians and/or school-based personnel will not service or repair hardware or software owned 
by the employee. No internal components, software, or applications belonging to the district shall be 
placed in or on any personal equipment, whether as enhancements, upgrades, or replacements. 
 
Employees shall not use non-district owned electronic devices in any way that would violate any other 
District policies, including those regarding data privacy, copyright, plagiarism, acceptable use, or bullying 
and harassment. 
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Digital Images, Video, and Audio 
Employees who use personal electronic devices or district-owned electronic devices while at school or 
school-sponsored activities shall respect the privacy of all individuals.   The use of an electronic device to 
take photographs or record audio or video during the school day is limited to instructional and operational 
use and to activities that are considered to be in the public arena such as sporting events or public 
performances.  Employees and other authorized users shall not email, post to the Internet, or otherwise 
electronically transmit images, videos, or audio recordings of other individuals taken at school without 
their written consent and a signed media release form from a student's parent/guardian.  
 
The possession, use, and sharing of portable electronic devices, including cellular phones, in locker 
rooms, restrooms, or other uses which constitute an invasion of a person’s reasonable expectation of 
privacy, is strictly prohibited.    
 
Social Media 
The District may use social media networks and other communication technologies to communicate with 
the general public. Social media networks include, but are not limited to, web sites, weblogs (blogs), 
wikis, social networks, online forums, Nings, virtual worlds, and any other social media sites that are 
available to the general public, but may be blocked on the District network (e.g. Facebook, MySpace, 
YouTube, Flickr, Twitter, etc.).  Employees should not access social media for personal use during 
District time or via district technology resources. 
 
Cloud Storage 
Saint Paul Public Schools employees should only use district-approved cloud storage services and 
applications. 
 
SAFETY 
 
Safety 
When using SPPS Apps, Moodle, or other Web 2.0 tools, users should not post or distribute personally 
identifiable information that could help someone locate or contact the user or another person. Personal 
information includes such things as pictures, user names, passwords, email addresses, last name, home 
address, telephone number, parent/guardian names, or school name and address.  The posting of an 
employee's work-related contact information on the school or classroom website is acceptable.  
Parent/guardian permission is required to post or publish student work online.   
 
Passwords 
Passwords are for personal use and must remain confidential. All users are required to change the default 
password assigned when the account is created. Never share a user name or password with other staff or 
students, and do not log in to a system and allow another user to access the system.  An employee is 
responsible for all activity performed using the employee's credentials, and many systems record all 
actions performed under a user's log in and access credentials.  Do not steal or use another person's user 
name and/or password. If a password is compromised, it must be changed immediately. To preserve the 
integrity of district systems and resources, the District reserves the right to employ technologies to lock an 
account or log a user out of a system after a period of inactivity. 
 
Workstation Security Standards 
District computers require users to log in with their Active Directory user name and a secure password 
before granting local access to the computer or network files.  Users should not use a local or generic 
account to access their workstation, as it does not provide adequate security. A computer or mobile device 
should be secured whenever it is not in use by logging off or locking access.  Leaving a computer or 
mobile device open and logged in while you are away provides the opportunity for anyone to access your 
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e-mail, grade book, and other sensitive files. Make sure you have completely closed all applications and 
have logged off of or locked access to the computer or mobile device at the end of the work session, work 
day, or before leaving your desk / work area. 
 
Acceptable Use of Technology Agreement for Employees, Contractors, and Board Members 
Employees, contractors, and Board members are required to read and review Policy 520 Technology 
Usage and Safety; Procedure 520.00.1 Technology Usage and Safety; Guidelines for Acceptable Use of 
Technology by Employees, Contractors, and Board Members; and read and complete the Acceptable Use 
of Technology Agreement for Employees, Contractors, and Board Members.  
 
 
LEGAL REFERENCES: 
 47 U.S.C. §254 (Children's Internet Protection Act of 2000 (CIPA)) 
 47 C.F.R. § 54.520 (FCC rules implementing CIPA) 
 20 U.S.C.  §6751 et seq. (Enhancing Education Through Technology Act of 2001) 
 20 U.S.C. 1232g (FERPA) 
 Minn. Stat. § 125B.15 (Internet Access for Students) 
 Minn. Stat.  §125B.26 (Telecommunications/Internet Access Equity Act) 
 Minn. Stat. Chapter 13 (Minnesota Government Data Practices Act) 
 
CROSS REFERENCE: 

Policy 520.00 Technology Usage and Safety Policy 
Procedure 520.00.1 Technology Usage and Safety 
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Adopted: 3/15/1999 Saint Paul Public Schools Procedure 520.00.1 
Revised: 8/27/2013   

 
 

520.00.1 TECHNOLOGY USAGE AND SAFETY 
 

A. Guidelines for Acceptable Use of Technology 
Saint Paul Public Schools provides access to technology resources 
and the Internet to support learning, enhance instruction, and 
support district operations. The District has created two 
documents, Guidelines for Acceptable Use of Technology by 
Employees, Contractors, and Board Members and Guidelines for 
Acceptable Use of Technology by Students, to clearly define the 
responsible, safe, and ethical use of technology in the Saint Paul 
Public Schools. All employees, contractors, board members, 
students, and other authorized users of district technology resources 
are expected to adhere to Policy 520.00 Technology Usage and Safety 
and the Guidelines for Acceptable Use. 

 
B. Communication of Policy and Guidelines for Acceptable Use of 

Technology 
 

1. Policy 520.00 Technology Usage and Safety will be posted in the 
SPPS Policy Manual, and Procedure 520.00.1 will be posted in 
the SPPS Procedure Manual on the Board of Education website 
located at http://boe.spps.org under Section V: Students. 

 
2. Policy 520.00 Technology Usage and Safety and Procedure 

520.00.1 will be posted in their entirety on the Information 
Technology website. Electronic versions of the Guidelines for 
Acceptable Use of Technology, as well as all supporting documents 
will also be available. 

 
C. Dissemination  of  Guidelines  for  Acceptable  Use  of   Technology   

by Employees, Contractors and Board Members 
 

1. Copies  of  Policy  520.00  Technology  Usage  and  Safety;  
Procedure 
520.00.1 Technology Usage and Safety; Guidelines for Acceptable 
Use of Technology by Employees, Contractors, and Board 
Members and the Acceptable Use of Technology Agreement for 
Employees, Contractors, and Board Members will be made 
available electronically for inclusion in employee handbooks or 
resource files. 

 
2. Policy 520.00 Technology Usage and Safety; Procedure 520.0.1 

Technology Usage and Safety; Guidelines for Acceptable Use of 
Technology by Employees, Contractors, and Board Members; and 
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the Acceptable Use of Technology Agreement for Employees, 
Contractors, and Board Members will be included in 
orientation materials and sessions for all new Saint Paul Public 
Schools employees, contractors, or board members, and will be 
made available electronically 
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D. Collection  of  Signatures  From  Employees,  Contractors  and  Board Members 
 

1. The District will electronically distribute the Guidelines for Acceptable 
Use of Technology by Employees, Contractors, and Board Members, 
and electronically record the employee's acceptance of the Guidelines 
for Acceptable Use of Technology. 

 
2. For employees, contractors, or volunteers who may not have access to 

district technology resources, the supervisor of that employee, 
contractor, or volunteer must distribute a paper copy of the Guidelines 
for Acceptable Use of Technology by Employees, Contractors, and Board 
Members and the Acceptable Use of Technology Agreement for 
Employees, Contractors, and Board Members. The supervisor must 
collect a signed copy of the Acceptable Use of Technology Agreement for 
Employees, Contractors, and Board Members and keep it on file. 

 
E. Dissemination of Guidelines for Acceptable Use of Technology by Students 

and Collection of Parent or Guardian Permission 
 

1. Electronic copies of Policy 520.00 Technology Usage and Safety; 
Procedure 520.00.1 Technology Usage and Safety Procedure; 
Guidelines for  Acceptable  Use of  Technology  by Students; and  the 
Acceptable Use of Technology Agreement for Students will be made 
available on the Information Technology website and in the Procedure 
Manual on the Board of Education website for download and inclusion 
in student handbooks or resource files. 

 
2. Guidelines for Acceptable Use of Technology by Students and the 

Acceptable Use of Technology Agreement for Students will be 
distributed, taught, and reviewed on an annual basis during the first 
three weeks of school by every student in grades K-12 as part of the 
Internet Safety curriculum mandated by the Children's Internet 
Protection Act (CIPA) and the Federal Communications Commission 
(FCC). 

 
3. Every K-12 student must sign the Acceptable Use of Technology 

Agreement for Students, and submit it to the main office of the 
student's school. Each school must maintain a file with the signed 
Acceptable Use of Technology Agreement for Students. In the event 
that Policy 520.00 or the Guidelines for Acceptable Use of Technology 
by Students are substantially revised, the policy or Guidelines will be 
reviewed with all students in grades K-12 and the student will sign 
the revised Acceptable Use of Technology Agreement for Students. 

 
4. The District may also electronically distribute and electronically 

record student acceptance of the  Guidelines for Acceptable Use of 
Technology by Students. 
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5. The Student Placement Center, school, or program sites are 
responsible for providing a copy of the Guidelines for Acceptable Use of 
Technology and the Acceptable Use of Technology Agreement for 
Students to all students new to Saint Paul Public Schools when the 
students enroll in the district or at a school. The school must collect a 
copy of the signed Acceptable Use of Technology Agreement for 
Students and maintain it in the school's file in the main office. 

 
6. The District will seek parent or guardian permission through the 

Acceptable Use of Technology Agreement for Students. In the absence 
of a parent or guardian signature, the District will assume that the 
parent or guardian has given permission for the student to use district 
technology resources. Students cannot be denied access to district 
technology resources because a parent or guardian has not signed the 
Acceptable Use of Technology Agreement for Students. 

 
7. Technology Opt-Out Forms will be available in an electronic version on the 

Information Technology Department website, and in the Procedure Manual on 
the Board of Education website. At parent or guardian request, schools or 
programs will provide the Technology Opt-Out Form in a paper format. 
Parents/guardians who do not want their student to use district technology 
resources and/or the Internet must complete, sign, and submit the Technology 
Opt-Out Form to the main office of the student's school. The school is 
responsible for submitting the information contained on the form to the 
Information Technology Department via a service ticket to disable or 
suspend access to Active  Directory,  Infinite Campus Student  Portal, SPPS 
Apps, eLearn/Moodle, and any other technology resources. A copy of the 
Technology Opt-Out Form must be kept on file in the main office at the school 
until the end of the  school year,  and the names of students with the Opt-
Out Form on file must be shared with the teachers. The file may be purged 
at the end of the school year, as the Opt-Out is in effect for a single school year. 

 
F. Process for Disabling or Suspending Student Accounts 

 

1. Access to technology resources and online learning spaces is critical for a 21st 
century education. It is a joint effort of the Saint Paul Public Schools and 
parents/guardians to teach students how to safely and ethically use information 
and technology. Suspending or disabling a student's access to online learning 
and collaboration spaces will significantly affect that student's learning 
environment and access to information, and access should be disabled only for 
extreme circumstances or at parent/guardian request. Schools and programs 
should make sure that they provide parents/guardians with accurate information 
about the impact that lack of technology access may have on student learning and 
the development of 21st century skills. 

 
2. Internet Access: When a student is denied Internet access due to 

misuse or abuse of technology resources, or because a parent or 
guardian has submitted the Technology Opt-Out Form, the school and 
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classroom teachers are responsible for monitoring student Internet 
access. The main office of the school is responsible for sharing this 
information with the student's teacher(s). The classroom teacher is 
responsible for supervising / monitoring student use of the Internet, and 
must provide an alternate assignment and/or resources for students who are 
not authorized to access the Internet. 

 
3. Active Directory / Infinite Campus Student Portal / SPPS Apps 

/ Moodle / Online Learning Resources: Upon receipt of a 
Technology Opt-Out Form requesting that student access to district 
technology resources be denied or disabled, the school must create and 
submit a service ticket to the Information Technology Department to request 
that a student's accounts be disabled. The service ticket must include the title 
"Disable Student Access to Active Directory, Student Portal, SPPS Apps, 
and Moodle" and include the following information: complete student name, 
student identification (CIF) number, school or program name, and grade. 
The school should also scan the Technology Opt-Out Form and attach an 
electronic  copy (PDF) to the service ticket. The school must keep the paper 
copy of the Technology Opt-Out Form on file in the main office until the end of 
the school year. This file may be purged at the end of the school year. 
Upon receipt of the service ticket, Information Technology Department 
staff will disable the student's access to district technology resources for the 
current school year. It is the responsibility of the principal and/or main office 
at the school to provide teachers with a list of students who are not allowed 
to access district technology resources, and it is the teacher's responsibility 
to make sure that the student is not using the Internet or other online 
resources. 

 
4. When Student Portal, Moodle, SPPS Apps, or other online learning spaces 

are used to deliver classroom instruction and complete or submit 
assignments and assessments, classroom teachers must provide students 
with an alternate means of accessing resources, and completing and 
submitting assignments and assessments. 

 
 
 
 
 
CROSS REFERENCE: 

EXHIBIT  520.00.1E2  --  Guidelines  for  Acceptable  Use  of  Technology  
by Students 
FORM 520.00.1F2 -- Acceptable Use of Technology Agreement for Students 
FORM 520.00.1F3 -- Technology Opt-Out Form 

 
LEGAL REFERENCES: 
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Saint Paul Public Schools Technology Use Agreement for 
Employees, Contractors and Board Members 

 
Saint Paul Public Schools provides access to district technology resources to support learning, enhance 

instruction, and support school district operations. 
 
Employees, contractors, and Board Members must read and comply with Saint Paul Public Schools (District) 
policies, procedures and guidelines regarding use of district technology resources, including Board of 
Education Policy 520.00 Technology Usage and Safety Policy, Procedure 520.00.1 Technology Usage and 
Safety, and Guidelines for Acceptable Use of Technology by Employees, Contractors, and Board Members. 
 
By my signature below, I acknowledge that I have read and understand Saint Paul Public Schools Board of 
Education Policy 520.00, Procedure 520.00.1, and the Guidelines for Acceptable Use of Technology by Employees, 
Contractors, and Board Members, and that I understand the following: 
 

• Use of district technology resources is related to instructional, administrative, and other support activities 
consistent with the mission and policies of the District, and the duties of my position. 

• Use of district technology resources and access to the Internet is a privilege, not a right. Misuse of district  
technology resources may result in one or more of the following consequences: suspension or cancellation 
of  authorized use or access privileges; discipline under applicable district policies and procedures; or civil 
or criminal liability under applicable laws. 

• Use of district technology resources has limited educational and administrative purposes. Some uses, which 
might be acceptable on a personally-owned device, account, or on another system, may not be acceptable 
on this limited-purpose network. 

• District technology resources including, but not limited to, computers, mobile and cellular devices, 
information  
systems, hardware, software, and network resources are the property of the school district. The District 
reserves all rights to control its technology resources and does not relinquish control over materials on the 
system, or materials contained in files on the system.   

• All files, including e-mail messages, created on or stored on District computers or servers are the property 
of the District, and may be subject to review, disclosure, or discovery under various laws. 

• Work prepared on or with the assistance of district technology resources is the property of the District, and      
cannot be licensed or sold for the benefit of any individual employee or user. 

• Use of the district technology resources is at the individual's own risk. The system is provided on an "as is, 
as available" basis. The school district will not be responsible for any damage users may suffer, including 
but not  
limited to the following: loss, damage, or unavailability of data stored on or transmitted through district  
technology resources; delays, changes, or interruptions of service; missed or non-delivery of information or  
materials. The school district shall not be responsible for unauthorized financial obligations or 
consequential damages arising from the use of district technology resources. 

• I agree I am solely responsible for all use of my accounts and for the confidentiality of my passwords. I will 
not transfer or share my account or password with any other person.   

• I will follow all District policies, procedures and guidelines related to computer and data access and 
security. 

 
 
Employee Name: _____________________________________  Employee ID #: _________________ 
 
 
Employee Signature: _________________________________    Date: _________________ 
 
 
For District Use: 
 
 
Date Received: __________________  Received By: _________________________ Location/Department: ________________________ 
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K-12 Technology Opt-Out Form 

 
Complete this form only if you want to revoke your student's access to district technology resources. 

 

Dear Parent/Guardian: 
 

We live in a global and digital world -- a world changed by technology and new ideas about how we communicate 
with one another. In Saint Paul Public Schools (the District), we realize that students must develop the research, 
information fluency, and technology skills that will allow them to be successful in this digital world, as well as the 
skills necessary to live safely and ethically.  For this reason, the District provides computer access privileges, as 
well as access to the Internet, email, digital communication and collaboration tools, online learning spaces, and 
electronic educational resources. These resources, tools, and equipment are essential to teaching and learning. 

 
Standard applications and accounts that are created for students include: 

• Active Directory -- These credentials are used to log on to any district-owned computer within the district 
network and provide students with a network travel folder for storing documents. These credentials are 
also used to access SPPS Apps, Infinite Campus Student Portal, and the learning management 
system. 

• SPPS Apps -- The district version of Google Apps for Education is hosted by Google, and managed by the 
district.  This collection of online applications provides students with a Google email account, Calendar, 
and access to Google Docs where students can create, share, and publish documents, spreadsheets, 
presentations, and websites.  The district creates and manages user accounts; manages access to 
applications based on grade level organizations; and manages sharing permissions. 

• Learning Management System -- The district uses a learning management system used to provide an 
online classroom space. The district requires users to log in with district-provided credentials, and does 
not allow guest access.  Participation in the online classroom space is limited to the teacher and his or 
her students. 

 
Under the federal Children's Internet Protection Act (CIPA), the district is required to filter Internet access and teach 
online safety. The District takes your student's safety and privacy very seriously. The District makes every effort to 
supervise and monitor student technology use. We use a filter appliance to block access to Internet content that is 
obscene, pornographic, and harmful to minors. We provide access to online learning spaces, and limit access to 
students and teachers. 

Parents or guardians have the right to terminate their student's access to electronic tools and resources by signing 
this Opt-Out form.  If you do not want your student to use district technology resources, please be aware that your 
decision to eliminate access to these tools may significantly affect your student's ability to work collaboratively with 
his or her peers on class assignments and projects, and may hamper the development of skills necessary to live 
and work in this increasingly digital world. 

This Opt-Out will remain in effect for one school year, and expires at the end of this school year.  A parent or 
guardian must complete a new Opt-Out form every school year.  If no documentation is on file, it will be assumed 
that permission has been granted for access to the Internet, SPPS Apps, the Learning Management System, and 
electronic educational resources. 

Please write your initials in the blank next to the statement, complete the other information below, and sign and return this form to 
the main office at your student's school. If you are denying access for multiple students, you must complete a form for each student. 
 

  I Do NOT want my student to access or use district technology resources or electronic educational resources. 
 

Student First and Last Name (Print) _  Student Identification Number    
 

        School ________________________________________________________________________   Grade__________ 

     Parent / Guardian Signature _   Date    

FORM 520.00.1F3: K-12 Technology Opt-Out Form August 2013 Saint 
Paul Public Schools 
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Adopted: 7/26/2016            Saint Paul Public Schools Policy    521.00 
Revised:  
 
 
521.00 STUDENT SURVEYS 
 
 
 PURPOSE 
 Occasionally the school district utilizes surveys to obtain student opinions 

and information about students.  The purpose of this policy is to establish the 
parameters of information that may be sought in student surveys. 

 
 
 DEFINITION 
 A survey is a method for collecting data, information, and opinions as 

reported by students about specific topics.  Surveys can include, but are not 
limited to, paper and digital questionnaires, interviews, evaluations, and 
focus groups. 

 
 
 CONDUCTING STUDENT SURVEYS  

1. All instructional materials, including teacher’s manuals, multimedia, or 
other supplementary material, which will be used in connection with 
any survey or evaluation, as well as any third party surveys will be 
available for inspection by a student’s parent or guardian. 

2. Upon request, a student’s parent or guardian may inspect a third party 
survey before the survey is administered to the student. 

3. The District may choose not to approve any survey that seeks probing 
personal and/or sensitive information that could result in identifying 
the survey participant, or is discriminatory in nature based on age, race, 
color, sex, socio economic status, sexual orientation, gender identity or 
expression, disability, religion, or national origin. 

4. No student will be required to participate in a survey that includes 
questions that reveal any information concerning the topics listed 
below, without prior written consent of the student’s parent or 
guardian.  The student may provide written consent if they are 18 years 
old or older or an emancipated minor.   

 
 Furthermore, optional surveys containing questions concerning the 

topics listed below will not be administered to any student unless the 
parent or guardian of the student is notified in writing that such survey 
is to be administered and the parent or guardian of the student is given 
the opportunity to opt out of the survey. 

 
 The topics are limited to the following:  

 a. Political affiliations or beliefs of the student or the student’s 
parent; 
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 b. Mental and psychological problems of the student or the student’s 
family; 

 c. Sex behavior or attitudes; 
 d. Illegal, antisocial, self-incriminating, or demeaning acts of the 

student or the student’s family; 
 e.     Critical appraisals of individuals with whom the student has close 

family relationships; 
 f. Legally recognized privileged or similar relationships, such as 

those of lawyers, physicians, and ministers; 
 g. Religious practices, affiliations, or beliefs of the student or the 

student’s parent; or 
 h. Income (other than that required by law to determine eligibility for 

participation in a program or for receiving financial assistance 
under such program). 

  
5. Even for surveys conducted anonymously, potential exists for personally 

identifiable information to be provided in response to a survey.  To the 
extent that personally identifiable information of a student is contained 
in his or her responses to a survey, the District will take appropriate 
steps to ensure the data is protected in accordance with state and 
federal law.  

6. The school district shall give parents and students notice of their rights 
under this policy. 

 
 
 
Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 

20 U.S.C. 1232g (Family Educational Rights and Privacy Act) 
20 U.S.C. 1232h (Protection of Pupil Rights) 
34 C.F.R. Part 99 (Family Educational Rights and Privacy Act 
Regulations) 

 
Cross References: Policy 618.00 - Research 
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Adopted:  5/16/2006     Saint Paul Public Schools Policy  533.00 
Revised:  6/17/2008; 3/19/2013 
 
 
 
533.00   WELLNESS 
 
 

PURPOSE 
The purpose of this policy is to promote the health and wellness of students, 
families, and staff of Saint Paul Public Schools (the District) with a focus on 
healthy eating habits and increased physical activity. Health and academic 
success are closely linked.  Healthy students and staff can better achieve our 
primary mission of education.  The District embraces the principles of the 
Coordinated School Health Model from the Centers for Disease Control and 
Prevention (CDC), which form the structure of this policy.  
 
1. COORDINATED APPROACH 
 Principle: Use a coordinated approach to develop, implement and evaluate 

policies and practices regarding healthy eating and physical activity. 
 A.  Implementation 
  The Superintendent will ensure implementation of the wellness policy 

districtwide.  Each Building Administrator is responsible for 
implementation of the policy at that site. 

 B.  Site Wellness Team 
 Each Building Administrator/Principal will establish a Site Wellness 

Team, consisting of staff, parents/guardians, students, and members 
of the community that meet and are recognized as a standing 
committee.  Each Site Wellness Team will: 

 1. Develop an annual action plan that supports the implementation 
of this policy, 

  2. Evaluate the implementation of the plan, and 
  3. Incorporate Wellness Policy implementation within site or 

department plans. 
 
 C.  District Wellness Team 
  The District Wellness Team will support monitoring and evaluation of 

the policy, with representation from staff working in the areas of 
nutrition services, student health and wellness, human resources, 
health education and physical education, and other areas as 
appropriate; parents/guardians; and community members.  
Representation from Site Wellness Teams is encouraged.  The District 
Wellness Team will provide data/information regarding 
implementation of policy to the Superintendent, Board of Education 
and district personnel annually. 
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2. HEALTHY SCHOOL ENVIRONMENTS 
 Principle: Establish school environments that support healthy eating and 

physical activity. 
 A. Staff will not use exercise or physical activity, or any restrictions on 

them, as a consequence for negative student behaviors or academic 
status. 

 B. Staff will use non-food items as rewards for academic performance or 
good behavior for individuals or classrooms.  

 C. All students will have access to breakfast and lunch at school every 
day.  During mealtimes, the District will discourage other activities, 
unless students may eat during such activities. 

 D. Celebrations: Classroom teachers will allow no more than one 
celebration per month that involves food or beverages. 

 E. Sites are encouraged to develop physical activity opportunities before, 
during, and after school. 

F. Students at the elementary level will participate in frequent, active 
recess. 

G. Schools will offer safe and developmentally appropriate fitness 
equipment and activity areas for students. 

H. Fundraising, marketing, or advertising activities will not conflict with 
messages supporting healthy eating and physical activity.  As such, 
sites will limit food and beverage marketing to the promotion of foods 
and beverages that meet U.S. Department of Agriculture (USDA) 
nutrition standards. 

I. For the safety and health of students with disabilities and health 
conditions, including food allergies, the District will make reasonable 
accommodations in the school environment, according to a student’s 
individual plan.  

 
3. QUALITY OF FOOD AND BEVERAGES SERVED AND SOLD 
 Principle: Provide a quality school meal program and ensure that students 

have only appealing healthy food and beverages choices offered outside of 
school meal program. 
A. For the purposes of this section, the school day is defined as the period 

from ½ hour before school starts until after the school bell rings at the 
end of the school day. 

B. Foods and beverages sold at school during the school day will meet the 
standards defined by the District Wellness Team, which will meet or 
exceed the USDA standards. 

C. The District will make reasonable accommodations for the special 
dietary needs of students in the school meal programs. 

D. Drinking water will be available at no charge and accessible in all 
cafeterias during lunch service, as required by USDA. 

E. Other Food Offered During the School Day 
 1. Schools will assess if and when to allow snacks based on timing of 

school meals, children’s nutritional needs, children’s ages, and 
other considerations. 
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 2. Non-USDA snacks served during the school day or in after-school 
care or enrichment programs will make a positive contribution to 
children’s diets and health. 

F. Food Sold Outside the School Day 
 1. All food and beverages sold through student-accessible vending 

machines and school stores will meet the District Wellness Team 
guidelines. 

 2. The District will pursue healthy food and beverage options for 
concessions sold at extracurricular events, with implementation 
determined by the Superintendent. 

 
4. PHYSICAL ACTIVITY AND EDUCATION 
 Principle: Implement a comprehensive physical activity program with 

quality physical education as a cornerstone. 
A. Students will have access to physical education class and/or fitness-

oriented activities regardless of behavioral or academic status. 
B. The District will provide physical education classes that meet the 

National Standards of the National Association for Sports and 
Physical Education (NASPE) and District priority benchmarks. 

C. The District will hire physical education teachers only if they are certified 
and licensed instructors. 

D. Schools will engage students in a variety of physical activities 
throughout all disciplines. 

 
5. HEALTH EDUCATION AND PROMOTION 
 Principle: Implement health education that provides students with the 

knowledge, attitudes, skills and experiences needed for healthy eating and 
physical activity. 
A. Students will have access to health education class regardless of 

behavioral or academic status. 
B. The District will provide health education classes that meet the 

National Standards of the American Association for Health Education 
(AAHE) and District priority benchmarks. 

C. Schools will engage students in variety of health promotion activities 
across disciplines. 

 
6. CONNECTIONS AND REFERRALS 

Principle: Connect students to health, mental health and social services to 
address healthy eating, physical activity and chronic disease prevention. 

 The District will partner with community agencies to assist students and 
their families to access available health, mental health, and social 
services to address healthy eating, physical activity, and related chronic 
disease prevention. 

 
7. FAMILY AND COMMUNITY HEALTH 

Principle: Partner with family and community members in the 
development of healthy eating and physical activity policies, practices and 
programs. 
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A. The District will partner with parents/guardians and community 
members to support parents/guardians' efforts to provide a healthy 
diet and daily physical activity for their children. 

B. The District encourages parents/guardians who pack lunches and 
snacks to refrain from including foods and beverages without 
nutritional value.  

C. School staff will communicate with parents/guardians to convey to 
students the potential health risks of sharing food or beverages, 
including to individuals with life-threatening allergies. 

D. The District recognizes that some students have chronic health 
conditions that are impacted by food and physical activity, particularly 
life threatening food allergies, asthma and diabetes.  The district 
works with students, their families and health care providers to put 
plans in place to safely manage their condition.    

E. The District will continue to invite input from families and community 
members in development of menus, activities, and physical education 
programs, considering cultural restrictions and preferences. 

 
8. EMPLOYEE WELLNESS 

Principle: Provide an employee wellness program that supports healthy 
eating and physical activity of all employees. 

 The District will offer or partner to offer staff wellness programs, which 
may include workshops and presentations on health promotion, education 
and resources that will enhance morale, encourage healthy lifestyles, 
prevent injury, reduce chronic diseases, and foster exceptional role 
modeling.  In particular, the District will partner to provide incentives for 
sites that implement healthier practices, including adopting standards for 
foods and beverages sold to employees. 

 
9. PROFESSIONAL DEVELOPMENT AND CAPACITY BUILDING 
 Principle: Employ qualified persons, and provide professional development 

opportunities for physical education, health education, nutrition services, 
and health, mental health, and social services staff members as well as 
adults who supervise recess, cafeteria time and out of school time 
programs. 

 The District will provide school district personnel with access to 
professional development to promote good health and steps to change or 
improve health. 

 
10. EXEMPTIONS 

 Exemptions from this policy may be granted by the Board of Education 
upon recommendation of the Superintendent based upon the best 
interests of the District. 

 
 
LEGAL REFERENCES  

29 U.S.C. § 794 (Section 504 of Rehabilitation Act of 1973, as Amended) 
42 U.S.C. § 1751 et seq. (Richard B. Russell National School Lunch Act) 
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42 U.S.C. § 1771 et seq. (Child Nutrition Act of 1966) 
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act of 1990, as 
Amended) 
P.L. 108-265 (2004) § 204 (Local Wellness Policy) 
7 U.S.C. § 5341 (Establishment of Dietary Guidelines) 
7 C.F.R. § 210.10 (School Lunch Program Regulations) 
7 C.F.R. § 220.8 (School Breakfast Program Regulations) 

 
CROSS REFERENCES 

Policy 414.00 – Tobacco Free Environment 
Policy 504.00 – Drug Free Schools  
Policy 505.00 – Bullying Prohibition 
Policy 716.00 – Advertising in the Schools 

 
GUIDELINES/STANDARDS 

American Association for Health Education (AAHE) 
Coordinated School Health Programs: Improving the Health of Our Nation's 
Youth—At A Glance 2011, Atlanta: CDC; 2011 
National Association for Sports and Physical Education (NASPE) 
United States Department of Agriculture (USDA) 
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